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WHS F006 WHS Committee Minute Template




	Meeting Details

	Meeting date and time:
	

	Location:
	

	Chairperson:
	

	Secretary:
	

	Distribution list
	See Appendix 1



	Standing Agenda Items

	1. Acknowledgement of Country

	

	2. Apologies

	

	3. Confirmation of previous meeting minutes

	

	4. Actions arising from previous meeting

	  

	5. Information sharing from the WHS Management Group delegate (regarding WHS Management Group activities and feedback on any issues that have been escalated from WHS Work Groups and the WHS Committee)

	


	6. Review of Reports from People and Culture

	


	7. Identification of training requirements relating to work health and safety


	


	8. Review of any work health and safety system documents released for consultation


	


	9. Identification of any known new hazardous equipment or materials on site

	


	10. Identification of any Research Projects introducing Health and Safety concerns

	


	11. Update on Hazardous Substances, Institutional Biosafety, Radiation Safety

	


	12. Wellbeing – update and initiatives

	



	New Agenda Items and General Business

	


	13. HSR’s and Work Group Feedback

	


	14. P&C Newsletter content requests

	


	Next Meeting:  

	




	Appendix 1: Distribution List for WHS Committee Meeting Minutes

	Distribution of the minutes and associated documents shall be circulated to each member of the WHS Committee as follows:

1. The elected HSR/Chairperson from each of the University WHS Work Groups (including the specialist safety groups);
2. Estate & Built Environment (EBE) Associate Director Operational Services.
3. WHS Management Group delegate. 
4. Senior Manager Health, Safety and Wellbeing.
5. People & Culture (P&C) delegate.

1. The WHS Management Group and Vice Chancellor shall also receive a copy of the WHS Committee minutes as follows:
2. 
6. Vice Chancellor/CEO
7. Chief Operating Officer
8. Deputy Vice Chancellor
9. Deputy Vice Chancellor Research
10. Director of People & Culture
11. Director of Estate & Built Environment
12. Director of Residential System




	Records Storage Instructions

	This completed form must be sent to SAVE4ME email: save4me@une.edu.au with the following naming convention in Subject line < A16/3784 > - < WHS Committee Meeting Minutes > - < Meeting date >.
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