


Spec Requirements - EDLI504/EDLA488

1. Length of the placement
The EDLI504/EDLA488 placement is a 60-hour professional experience placement in an
institution that delivers recognised educational programs in English as an additional
language (EAL). The placement is completed in a continuous ten (10) day block.

2. Recognition of the placement 
The 60-hour professional experience component of EDLA488 and EDLI504 meets the requirements placed by Australian accreditation authorities on specialist TESOL awards. In other words, the professional experience component is designed to enable those already trained as teachers to add the TESOL – EAL/D curriculum area to their teaching qualifications as recognised by Australian employers, including state departments of education, the Catholic Schools Office and independent schools, TAFE, Community Colleges and providers of the Adult Migrant English Program (AMEP), as well as providers of ELICOS accredited under the National ELICOS Accreditation Scheme (NEAS).
Please note that the professional experience component of this unit does NOT meet the professional experience requirements for registration as a teacher in Australia. In order to be registered as a teacher in Australia, you must enroll in a teacher education course at an Australian university, such as a Bachelor of Education or a Master of Teaching. A successful placement does, however, enable you to add the TESOL – EAL/D curriculum area to existing teaching qualifications.

Internationally, each country places its own requirements on teachers in general, and on teachers of EAL-ESOL in particular. If you wish to be recognised as an EAL-TESOL professional in a country other than Australia, you will need to research the requirements for registration/accreditation in that country.

As you plan the TESOL professional experience placement, you should take into account your future teaching plans, for example:
· where you wish to teach, whether in Australia or overseas
· the age group and level you wish to teach
· the educational sector in which you wish to teach
· the type of educational institution in which you wish to teach, and whether you wish to teach a specialist area of EAL (e.g. English for Academic Purposes, Vocational English, Migrant English, English as a Foreign Language).

3. What is in the 60-hour placement 
To fulfil the requirements of the professional experience component of EDLA488 and EDLI504, the following conditions must be met: 
· a 60-hour professional experience placement in an institution that delivers recognised educational programs in English as an additional language (EAL), or equivalent
· attending for a block of ten (10) full days of about six (6) hours/day (e.g. 4 hours in the classroom plus 2 hours of meetings, planning, preparation, planning, etc.)
· 10-15 hours of actual teaching in the classroom for standard/pre-service placements and assessed by your supervising teacher (placement at an educational institution where you are not employed)
· a minimum of 5 hours of actual teaching in the classroom for in-service placements (placement at the educational institution where you are currently employed as a teacher)
· a class made up of no less than seven (7) students learning English as an additional language
· There is a qualified and experienced EAL-TESOL professional at your institution who can act as supervising teacher for the duration of your placement.
· With guidance from your supervising teacher, plan your teaching by 
· attending planning and feedback meetings with supervising teacher, and preparing and adapting lessons and teaching resources accordingly
· participating in the other activities of the institution e.g. field trips, special events, concerts, open days.
· gradually, taking more responsibility for the class, the teacher education student will eventually prepare and present the required hours of actual teaching in the classroom
· Each lesson delivered needs to be planned in advance in writing, in sufficient detail, so that the lesson plan can be previewed by the supervising teacher, who can then provide the student with advice as needed.
· The lesson plan format chosen should suit you, the supervising teacher and the teaching context. Included in the lesson plan are the language knowledge and skills that are to be the focus of the lesson. As soon as possible after each lesson, discuss the lesson with the supervising teacher, and prepare a short evaluation of the lesson together or separately.
· During the placement the student will assist with individual learners and small group tasks as directed by the supervising teacher. 
· A minimum grade of Satisfactory is achieved for your placement.

· Important
It is your responsibility to determine:
· whether your course meets the accreditation/registration requirements of the educational sector and/or country in which you wish to teach and/or the requirements of future employers
and
· whether 60 hours of professional experience with a minimum of seven (7) EAL students will be sufficient to meet the accreditation/registration requirements of the educational sector and/or country in which you wish to teach and/or the requirements of future employers


4. Finding a school/centre/institution for your placement 
If you have not taught before, or you have not taught EAL-ESOL before, or if you are not currently teaching EAL-ESOL, it can be useful before placement to arrange an observation in a well-established class, or to join a volunteer Home Tutor Scheme in your area. In Australia these schemes are managed by providers of the Adult Migrant English Program (AMEP), including, for example, TAFE and community colleges, and English language centres.

If you are undertaking a placement within Australia, your first step is to identify at least three schools or centres suitable for your placement. Schools suitable for an EAL-ESOL professional experience placement include:
· Intensive English Centres in schools (for example, NSW, Queensland, Victoria, South Australia, Western Australia, Tasmania, Northern Territory, ACT)
· Adult Migrant English Program
· ELICOS centres
· Academic English programs in university English Language Centres (see also Australian Universities: English)
· Community Colleges
· TAFE (NSW, Queensland, Victoria, South Australia, Western Australia, Tasmania, ACT, Northern Territory)

· Important
· As part of your research, it is your responsibility to ensure that the school or centre you identify is a reputable institution and is recognised as a provider of English language education in the country in which it is located. 
· If the school or centre is not reputable or not a recognised provider of English language education, professional experience undertaken at this institution may not be recognised by institutions where you seek employment in the future.

5. Teacher education students living in Armidale
If you live in Armidale, you may contact the OPL to request a professional experience placement at the English Language Centre (ELC) at UNE: http://www.une.edu.au/current-students/support/international-students/english-language-centre The UNE English Language Centre caters for international students studying academic English. 
Note: Places at the ELC are limited and are only suitable for those teacher education students who plan to teach English for Academic Purposes (EAP) at tertiary level in the future. 

Teacher education students who would like to complete professional experience at the ELC should not contact the centre directly. Fill in and submit a Request for Assistance Placement in Armidale form stating your preference for a placement at the ELC. The OPL will then make the arrangements on your behalf.


6. Documents to provide for supervising teacher before your placement starts (See 10. below)

Form - Supervising Teacher's Evaluation of a Specific Lesson

Form - Supervising Teacher’s Professional Experience Report and Assessment

7. Student responsibilities 

During a pre-service placement preparing you to enter the EAL-TESOL field, you will be
assigned to a supervising teacher’s class, initially observing lessons presented by the
supervising teacher, and other teachers as well, if possible.
Upon completion of your placement, submit the following: Lesson evaluations by yourself and by the teacher (Form 3), along with lesson plans, resources, work samples, or any other material relevant to each lesson are collected in a resource file, along with a journal that records both your reflection on each day of professional experience as well as feedback from the supervising teacher. The lesson evaluations review the lesson aim and objectives, language and skills focus, methodology and techniques, resources, classroom dynamics and management, and Teacher education student outcomes and achievements.

8. Supervising teacher responsibilities 
The supervising teacher adapts the approach depending on the teacher education
student/candidate’s experience and expertise. This includes:
· briefing the teacher education student/candidate about the learners' backgrounds, levels, language learning needs, and curriculum/syllabus environment
· providing the teacher education student/candidate with enough observation time, individual and small group teaching, and the delivery of parts of lessons to build confidence before taking responsibility for the whole class
· ensuring the teacher education student/candidate completes a minimum of 10-15 hours teaching for pre-service students, or a minimum of 5 hours teaching for in-service students, in which the teacher education student has planned and delivered the lessons in the classroom, in consultation with the supervising teacher
· reviewing with the teacher education student/candidate the professional experience at the end of the placement
· completing documentation at the completion of the placement and emailing it back to the Office for Professional Learning oplreports@une.edu.au.

9. Assignment 1 - Professional Experience completion
 
Due date: Within three weeks of completing professional experience placement. Note: Assignments submitted more than three weeks after completion of the professional experience placement will be processed as a late submission. Please see Extensions & late submissions, if requiring more time.

This assignment has three (3) parts:
· Part 1: Needs analysis – Please see the EDLA488/EDLI504 MyLearn page for more information 
· Part 2: Self-evaluation based on professional experience lesson evaluations and resource file – Please see the EDLA488/EDLI504 Mylearn page for more information 
· Part 3: Supervising teacher’s final assessment and report (not included in the word count) – At the conclusion of your professional experience placement, your supervising teacher will send the Professional Experience Report directly to the Office for Professional Learning (OPL). To complete Part 3 of your assignment, you simply need to download a copy of this report from InPlace and attach it to your submission; this is sufficient to meet all requirements for Part 3. 




10. Relevant forms 

[bookmark: _Toc233614237][bookmark: _Toc252730517][bookmark: _Toc294367824][bookmark: _Toc359658761]Form - Supervising Teacher's Evaluation of a Specific Lesson

Please make as many copies of this form as needed for lesson reports.

Teacher education student/candidate _________________________________________________________________

Supervising teacher _________________________________________________________________

School/Centre
_________________________________________________________________

Date ___________________ Number of hours ___________________________

Grades: E (excellent); VS (very satisfactory); S (satisfactory); US (unsatisfactory)
SEE ASSESSMENT KEY FOR EXPLANATION OF GRADES
	PREPARATION
	Grade
	Comment

	Content selection and preparation
	
	

	Relevance to student needs
	
	

	Quality and variety of activities
	
	

	Selection and use of resources
	
	



	PRESENTATION
	Grade
	Comment

	Delivery/approach

	
	

	Teaching skills and techniques
	
	

	Learner engagement

	
	

	Use of teaching aids/equipment
	
	

	Use of voice

	
	

	Flexibility

	
	



	PROFESSIONALISM
	Grade
	Comment

	Reliability and punctuality 
	
	

	Appearance
	
	

	Initiative
	
	

	Responding to feedback
	
	

	Resources
	
	



Specific lesson evaluation (continued where needed)
Teacher education student/candidate__________________________________________________________
Supervising teacher ________________________________________________________

SUGGESTIONS FOR FUTURE LESSONS
__________________________________________________________________________	
__________________________________________________________________________	
__________________________________________________________________________	
__________________________________________________________________________	
__________________________________________________________________________	
__________________________________________________________________________	
__________________________________________________________________________	
__________________________________________________________________________	
__________________________________________________________________________	
__________________________________________________________________________	
__________________________________________________________________________	
__________________________________________________________________________	

[bookmark: _Toc233614238]Signed 	___________________________ Date _____________________________
		(Supervising teacher)
Signed 	___________________________ Date _____________________________
		(Teacher education student/candidate)

If a grade of unsatisfactory is likely to be given for the overall assessment, the OPL must be contacted well before completion of professional experience.

[bookmark: _Toc252730518][bookmark: _Toc294367825][bookmark: _Toc359658762]



Form - Supervising Teacher’s Professional Experience Report and Assessment

The supervising teacher’s final report is made up of two parts: Part A and Part B.
The report form will be emailed to the supervisor prior to the placement.

In Part A the supervising teacher assesses each day of your placement against the following criteria:

Preparation
· Content preparation
· Relevance and quality of material/resources
· Variety of well-designed activities
· Use of resources
Presentation
· Appropriate approach
· Teaching skills
· Learner involvement/engagement
· Use of teaching aids/resources
· Use of voice/gesture
· Flexibility/responsiveness
Professional attributes
· Reliability and punctuality
· Appearance
· Initiative
· Willingness to accept advice
Resource folder
Comprehensiveness and usefulness

In Part B, the supervising teacher records the hours of actual teaching you undertook and writes comments about the quality of your teaching, and your contribution in general, over the duration of the placement. 
[bookmark: _Toc233614242][bookmark: _Toc252730522][bookmark: _Toc294367826][bookmark: _Toc359658763]Assessment Key
	EXCELLENT
	The supervising teacher agrees that the candidate has demonstrated exceptional knowledge and skills in all aspects of ESL teaching and the candidate's overall performance is outstanding at this stage of his/her program.

	VERY SATISFACTORY
	The candidate is performing at a standard well above that expected of a teacher at this stage of his/her program.

	SATISFACTORY
	The candidate has met the expected standard in most areas listed as objectives for this practice session.

	UNSATISFACTORY
	The candidate is generally weak with some serious deficiencies and the Supervising Teacher believes that he/she certainly needs further experience before becoming qualified, and perhaps may not be suited to ESL teaching.



[bookmark: _Toc359658738]

11. Contact details

Concerns about course work content, timeline for placement, contact Unit Coordinator
EDLA488/EDLI504 unit website

[bookmark: _Toc233614220][bookmark: _Toc252730493][bookmark: _Toc294367800][bookmark: _Toc359658739]Concerns about professional experience placement contact The Office for Professional Learning (OPL) for placement enquiries

Telephone: +61 2 6773 3898

You must ensure that you are familiar with the requirements and procedures detailed in this Handbook. Please ask if you have any queries or concerns.

Once the professional experience is underway, it is important that any significant concerns, of either the candidate or the supervising teacher, are communicated with the OPL as early as possible.

Email: AskUNE
Contacts: OPL


[bookmark: _Toc233614221][bookmark: _Toc252730494][bookmark: _Toc154625827][bookmark: _Toc294367801][bookmark: _Toc359658740]Student Central

Student Central is the point of contact for all administrative enquiries related to study at UNE in general, including selecting units and managing enrolment. Administrative enquiries relating to study at UNE are made through:
· Student Central 
· AskUNE

Information on all aspects of studying at UNE can be found on the Current Student page.



