
 

 

Pure Profile User Guide 

Use the hyperlinks (hover over Section name and select Ctrl +Click to follow link) provided in the 
table below to take you directly to the relevant section of the user guide: 

Section Information Type 

Logging into Pure Introduction 

Personal user overview page Introduction 

Metadata Screen Overview Introduction 

External Links Voluntary 

Profile Photo Requested 

Biographical Details Requested 

Organisational affiliations Voluntary 

Positions outside of the institution Voluntary 

Education/Qualifications Voluntary 

ERA and ABS Discipline Assignment Requested 

Registered Supervisor Voluntary 

Sustainable Development Goals (SDGs) Requested 

Keywords Requested 

Research Career Voluntary 

Recruitment of HDR students Voluntary 

Visibility of your Profile Requested 

Other Edit Settings in Pure  

• Highlighted Content 
• Fingerprints 

Recommended 
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Logging into Pure 
 – direct link: https://pure.une.edu.au/. You will be required to authenticate via SSO. 

Alternatively, you can navigate to Pure via the UNE Staff Hub. If you navigate to Pure via the Staff 
Hub, scroll down until you see ‘Quick Links’, Click on ‘Tools, applications and databases’ and 
then Click on ‘Pure’. You will then be directed to the standard Single Sign On process. 

 

Personal user overview page 
Click on the blue Personal tab to see the edit profile button. Use the ‘Edit profile’ button to keep 
your personal information up to date. 

 

 

Back to Top 

https://pure.une.edu.au/
https://www.une.edu.au/staff-current/home
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Metadata Screen Overview 

 

 

Pure Function What it does 

 
Use the Edit button to make changes to your text. 

 

Throughout the page you will see ‘Add’ buttons for each 
section. Clicking these buttons either brings up further fields 
for data entry or a pop-up screen for data entry. 

 

Use the up down arrows to reorder entries eg Curriculum 
and research, Fields of Research and SDGS. 

 
Us the hyphen button to delete your entries. 

 

 
 

Synchronised data – cannot be edited in Pure. 

 

 

Hover over the (i) button to show further information. 

 

 

You must save your changes before exiting the metadata 
screen. The Save button is at the bottom of the page. 
Clicking save will take you out of the Metadata view and 
back to your profile landing page. 
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Back to Top 

 

External Links: 
Once you click Add Links the following fields will become visible. You can only add one link at a 
time but you can add multiple links. Some link types are already available from the dropdown 
menu, but if you cannot see the type you want, you can leave the link type set to ‘No value’. 

 

 

Profile Photo 
Please add a head and shoulders colour photo. Filesize: must be less than 2 MB. Pure accepts 
jpg and png. The recommended image size = width 130 pixel (34.5 mm), height 185 pixel (49 
mm) with the aspect ratio being key. 

Click Add Image. The following pop-up screen appears: 
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Note: You must select ‘Portrait’ in the drop-down menu, as highlighted above, for the image to 
appear on your profile. All other fields may be left blank.  

Biographical Details: 
Bio details are entered in the Curriculum and research description section. Your biographical 
information is part of minimum data that we request you add. If you wish to add teaching and 
professional information you may, but these two categories are voluntary.  

 

The ‘Type’ drop down allows you to choose Biographical Details, Teaching and Professional 
Information. Once you have entered your data, click create. The screen will take you back to the 
metadata view and you will see the type heading and your text in this section. You can then add 
the other types, one at a time. If you have text in your existing Staff Profile in CMS you can copy 
and paste text into Pure. 

Back to Top 

 

 

The end result of adding information for each type will look similar to the below: 
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Organisational affiliations: data entry is voluntary – not part of minimum data. 
However, it is in this section that you can add your UNE email address. We ask that you add it if 
it is not visible. In due course email addresses will be automatically visible in Pure. Click ‘Edit’ 
and then scroll down until you see ‘Electronic addresses”. Click ‘Add email’. Do not enter 
personal email address information. Only your UNE email address should be entered in Pure. 

 

Back to Top 

 

Positions outside of the institution: data entry is voluntary – not part of minimum 
data. Please note that memberships eg on a Board etc, can be added to Pure as an Activity. 

 

Education/Qualifications: data entry is voluntary – not part of minimum data, although 
we do encourage you to add this information to your profile. You can enter Field of Education, 
Qualification level, title, award date and organisation. All of these appear on your profile. You 
may chose to only enter the qualification and the organisation to minimise what appears on the 
profile. When adding the organisation, if it does not appear in the drop down list you can add it 
to Pure in the same screen. The start and end dates are not required. This section also allows 
you to add any professional qualifications that you have been awarded. Click ‘Create’. Again, 
you will need to add each qualification one at a time. 
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ERA and ABS Discipline Assignment: 
We request that you complete the Fields of Research (FoR) as part of minimum data. The SEO 
codes are voluntary. Click ‘Add 2020 Fields of Research’ and the below pop-up will appear. Click 
on the + button to bring up a search function. You can start typing text into this field to bring up 
related 6 digit FoR Codes. If you need to view the entire list of 6 digit Fields of Research, they are 
available to download from the ANZSRC. 

 

 

https://www.abs.gov.au/statistics/classifications/australian-and-new-zealand-standard-research-classification-anzsrc/latest-release#data-downloads
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Registered Supervisor: 
This section will be prepopulated for those who are registered on the UNE Supervisor Register, 
based on data provided mid-March 2026 from the Graduate Research School (GRS). If the data 
appearing in Pure is incorrect, please contact the GRS directly. Please do not make any changes 
to this data in Pure. Regular reporting from Pure to GRS has been scheduled to ensure alignment 
between the Supervisor Register and Pure. 

 

Sustainable Development Goals (SDGs) 
You can add multiple SDGs, one at a time, when you select ‘Add…’.  Each time you select an 
SDG it will take you back to the metadata screen where you can click ‘Add ..’ again. Once you 
have selected all relevant SDGs, you can reorder them with the up/down arrows to best reflect 
your research focus.  

 

 

Keywords 
‘Research interests’ is the section where you can add your keywords. We do request that you 
add keywords as part of our preferred minimum profile data. Click in the empty field to add free 
text keywords. Each time you add an additional keyword a new empty box will appear. Once you 
have finished adding all your keywords, simply leave the extra box empty as it will not appear on 
your profile.  

 

Research Career 
Research Career allows you to select either ‘Early, Mid or Mature’ in terms of your research 
career stage. This is a voluntary section, and you can either leave it blank or select an option. 
You may also update your selection at any time throughout your research career to ensure it 
reflects your current career stage. 
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Recruitment of HDR students: 
If you currently have capacity to supervise HDR students and/or you have projects that you are 
wanting to recruit HDR students to work on, please add information to this section. These may 
be broad areas of focus rather than specific projects. 

Back to Top 

 

Visibility 
This section requires your attention. If you wish to make your profile visible to the public, you 
must use the drop-down menu to change it to ‘Public – No restriction’ as per the below 
screenshot. You can leave it set to ‘Backend – Restricted to Pure users’ until you have finalised 
all your changes and then you can make it public. You can also leave it restricted if you do not 
want your profile to be visible externally to UNE. We are encouraging researchers to make their 
profiles public in order to promote your research, assist in recruitment of HDR students and to 
foster future research collaboration. 

 

 

Don’t forget to save before you exit the screen! 

Back to Top 
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Other Edit Settings in Pure (related to profiles) 
Down the left side of the Edit screen in Pure you will see a number of other screens you can 
select. Only ‘Highlighted content’ and ‘Fingerprint’ are relevant currently. 

 

Highlighted Content 
Highlighted content allows you to define a set of records (such as research outputs) which will 
appear at the top of the list on your profile page. 

Click the + button to add selected items to your highlighted content. At the moment your only 
options to chose from will be research outputs but additional functionality is planned for Pure at 
UNE and once it is available, Research Services will ask researchers to revisit this as part of 
reviewing and refreshing your Pure Profile. Clicking the + button gives you an option to search for 
text if you know what you want to search for you can select publications that it prepopulates 
from your Pure publications. Once you have added your highlighted content and arranged the 
preferred order, click Save. 

 

Once you have added your highlighted content you can manage the order by using the arrows to 
the right of the screen, as per the below screenshot: 
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Fingerprints 
Fingerprints are displayed on the Portal by default. There is the option to turn the fingerprint area 
of research off altogether or customise the fingerprint concepts so that the results are more 
precise. It is not possible to add concepts to the fingerprint. However, you can add ‘Research 
Interests’ on your profile page as a way to show additional concepts. 

Click on the Fingerprints tab on the left-hand side. Choose to either slide the area of study 
button to Off or hover over individual concepts to display the delete button and click on it. 
Clicking will remove the fingerprint.  

The default view when you open Fingerprints is Rank so those concept with the highest 
percentage are displayed at the top. You can also click on ‘A-Z’ to see concepts in alphabetical 
order. 

 

Key phrases, below fingerprints on the Fingerprints screen, also appear on your profile and 
these are managed in the same way as fingerprints are managed. 

Back to Top 

 


