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The Smartfleet Easy Access Mobile Booking site is designed for a range of mobile devices. It works
just like an ‘app’ without the hassle of downloading it from the app store. As we make ongoing
enhancements, the site will automatically update without you having to download updates. The site
can be used on any device with an internetbrowser.

This Guide will cover the Easy Access Mobile Booking siteincluding:

Getting Started 3
Create a Booking 4
View a Booking 5
Edit or Cancel a Booking 6
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Getting Started

£

smart

fleet management, made easy

1. Open your internet browser
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2. Goto
https://myapplications.microsoft.
com

3. All UNE application
icons are published in
Office 365

4. Select Smartfleet
icon. Use your UNE
Single Sign On
Username and
Password to proceed
if not already log in.
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Create a Booking
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1. Select Make a new booking.
2. Enter your booking details on the page. Check the box to say you have read the Conditions of

Use Policy and select Next.

3. Fillin your journey and personal details and select Submit Booking. Please note: not all fields are
mandatory, but when you submit it will tell you if you have missed any required fields.

eee0c Telstra 7 10:04 AM -
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Create New Booking back

New booking for: Tanial Demo
Booking Type: Vehicle Booking

Pick Up:

dd/mm/yyyy
@ hh:mm

Return:

P
dd/mm/yyyy

@ hh:mm

eeecC Telstra T 10:04 AM
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Type of vehicle required:
Choose vehicle

Vehicle Required: Any

Is this a recurring booking?

Yes No

Estimated travel distance:

Please enter

@ | have read and agree to the
Conditions Of Use policy.

LB}

eee0c Telstra = 10:07 AM -

& pvb.smartfleetaustralia.com.au C

If your booking created successfully,
would you like to share your journey with
others?

Yes ‘ ‘ No ‘

Comments/Special Requirements

Please enter
Cancel Booking >
< M o
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View a Booking
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1. From the Booking Dashboard (the main page) you will see a list of Submitted, Authorised and

Confirmed Bookings.

2. Select View to see the bookings in that category, or View AllBookings.

{t @ rtflestaustralia.comau/t [1] &

Vehicle Booking Dashboard

Make a new booking >

Booking Summary View All Bookings

Submitted - Awaiting Authorisation.

Authorised - Awaiting Allocation.

f@_l Confirmed - Vehicle Allocated.

{ @ rtflestaustralia.com.au/t [1]
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Vehicle Booking List back

Booking Number: 001246
Status:
Pool Car User: Susan Young
Pick Up Date: 10/03/2017 | 02:00PM
Return Date: 11/03/2017 | 05:00PM
Pick Up Location: SF Office Keybox 2
Destination: Anderson St Office[Site](LILYD
ALEVIC)

View Details / Edit / Cancel Booking >

)
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1. View the booking as per the previousslide. O @ rifleetaustraliacomau/t [ { | Personnel Details
2. Select View Details / Edit / Cancel Booking. B iy B Susan Young
3. Scroll to the bottom of the page and youcan o e st s N
select Cancel Booking or Edit Booking_ Booking Details Phone: 04444444444

Booking Number: 001246 (Submitted) TSR

Cancellation - .

4. Enter the reason for cancellation sl SEme K Type Of Vehicle: sy
5. Submitand Cancel. s || =
o Il terscnission Tyee: g
Spocial Eqiprin hos

Ed |t| ﬂg Journey Details

4. Edit the booking details as required,selecting | Fe v ronvaorr ceaoen |
Next to view and amend the rest of the i e | | [
Return Time: 11/03/2017 | 05:00PM
bOO kl n d eta I IS . Destination: Anderson St Office[Site](LIL
g
. . . S Cancel Booking >
5. Select Cancel Booking or Submit Booking. Sl o e

Travel Distance: 0 Edit Booking >
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Thank you.
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