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INTRODUCTION 

Welcome to the University of New England (UNE) Student Practicum Handbook. 

This document has been compiled to provide you with information essential to the undertaking and completion 
of the placement components embedded in the Bachelor of Exercise and Sports Science and Bachelor of 
Clinical Exercise Physiology. This handbook includes information about placement requirements, 
expectations, behaviour, conduct and responsibilities we expect from you, as well as examples of the 
paperwork to be completed. 

This handbook is designed to guide you through your placement and includes information relevant to the role 
of the Clinical Placement Office, mandatory pre-placement requirements, the expectations of the university 
around student conduct and assessment, expectations of the registering body around professional 
responsibilities, supervision requirements and appropriate learning activities. 

Please don’t hesitate to contact the Clinical Placement Office for further information at any point during 
placement. We welcome you to look at the Student Practicum Portal at any stage as this site contains 
information we trust will be helpful to you throughout your practicum experience. 

 

 

Regards 

 
Dr Kath Shorter  
Course Coordinator 

 
Clinical Placement Office 
exerciseprac@une.edu.au 
T. 02 6773 3712 
 
School of Science and Technology Administrative Office 
admin-st@une.edu.au  
T. 02 6773 5022 

 
Course Coordinator 
Dr Kath Shorter 
kshorter@une.edu.au 
T. 02 6773 3338 

https://www.une.edu.au/about-une/faculty-of-science-agriculture-business-and-law/school-of-science-and-technology/study-areas/exercise-and-sports-science/student-practicum-portal
mailto:exerciseprac@une.edu.au
mailto:admin-st@une.edu.au
mailto:kshorter@une.edu.au
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DEFINITION AND GLOSSARY OF TERMS 

Accrediting body 
Exercise and Sport Science Australia (ESSA) who advise the 
standard against which our students will be measured. 

Accredited Exercise Scientist (AES) 
An individual who is registered with the accrediting body as an 
Exercise Scientist. 

Accredited Exercise Physiologist (AEP) 
An individual who is registered with the accrediting body as an 
Exercise Physiologist. 

Course Coordinator 
A UNE staff member who is responsible for ensuring the academic 
integrity of the degree program and who is authorised to approve 
any changes to the program of study throughout its delivery. 

Clinical Placement Administrator 
A UNE professional staff member who is responsible for the 
administration of the placement for the disciplines of Exercise and 
Sports Science/Clinical Exercise Physiology. 

Clinical Placement Educator 

The UNE academic staff member who is responsible for ensuring a 
high quality educational experience to students within the 
placement units (EXSC322 & EXSC390). This person holds an AES 
and AEP qualification and works with the supervisors to support 
students before and during placement. 

Clinical Placement Office  
The Clinical Placement Administrator and the Clinical Placement 
Educator together form the Clinical Placement Office.  

Exercise and Science Australia (ESSA) 
The professional organisation which is responsible for accrediting, 
registering, supporting and promoting tertiary trained exercise and 
sports science practitioners.  

InPlace  
The software package used by the Clinical Placement Office to 
store and manage information related to activities and supervision 
of students while they are on placement.  

Moodle  
UNE’s online learning management system (LMS). All assessment 
items and mandatory documentation must be submitted by students 
to their own, password protected Moodle site.  

Practicum Supervisor Portal  
The UNE online source for supervisors to download documentation 
and information related to hosting UNE students on placement. This 
includes links to an application for library access for all supervisors.  

Student 
The individual currently enrolled in the Bachelor of Exercise and 
Sports Science or Bachelor of Clinical Exercise Physiology at the 
University of New England, in Armidale, New South Wales. 

Student Practicum Portal  
The UNE online source for students to download documentation 
and information related to hosting UNE students on placement. This 
includes links to available scholarship opportunities. 

Supervisor 

An individual who is recognised by the accrediting body who is 
nominated by an appropriate agency to supervise a student while 
undertaking professional placement. Where a co-supervisor is 
utilised, this person is responsible for approving the final outcome 
and certifying the competency of the student. 

 
 

https://www.essa.org.au/Public/EDUCATION_PROVIDERS/Practicum_Guides/Public/EDUCATION_PROVIDERS/Practicum.aspx?hkey=b3ee1960-7b0a-4b12-952a-226d248ad4d3
https://www.une.edu.au/media/media-content/redirect-assets/inplace
https://www.une.edu.au/current-students/home/moodle
https://www.une.edu.au/about-une/faculty-of-science-agriculture-business-and-law/school-of-science-and-technology/study-areas/exercise-and-sports-science/practicum-supervisors-portal
https://www.une.edu.au/about-une/faculty-of-science-agriculture-business-and-law/school-of-science-and-technology/study-areas/exercise-and-sports-science/student-practicum-portal/exss390-compliance-information
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ENROLLING IN PLACEMENT 

The Clinical Placement Office will make contact via email with all students potentially eligible to complete 
placement in Trimester 2 of the preceding year. Within this email students will be instructed on how to begin the 
placement process which includes completing a Pre-Placement Interview form and booking a formal Pre-
Placement Interview with the Clinical Placement Educator prior to Trimester 1 of the year in which placement 
will be completed. Students will be notified when the Placement Office commences allocation of appropriate 
placements sites (usually before week 4 of Trimester 1 in the year placement will be completed). However, 
permission from the Head of School of Science and Technology and the ability to enrol in practicum units 
(EXSC322/EXSC390) is only granted at the completion of the examination period of Trimester 1 in the 
year placement will be completed, regardless of when pre-requisite units have been completed. 

Current students can discuss their eligibility for placement with the Clinical Placement Educator or the Course 
Coordinator. All future students should direct enquiries in the first instance through AskUNE. 

INSURANCE FOR STUDENTS WHILE COMPLETING PLACEMENT 

UNE covers full public risk and professional indemnity insurance in relation to acts and omissions of students 
undertaken as part of their university program. A UNE Clinical Placement (Legal) Agreement must be signed 
by representatives of both UNE and the placement site prior to the commencement of any placement activity 
associated with the site. UNE will effect and maintain these insurance policies throughout each placement: 

• public liability and professional indemnity cover of $10 million for students and the UNE Placement 
Supervisor/s; 

• personal accident insurance cover for students not covered by workers' compensation insurance; and 

• workers' compensation insurance as required by law. 

Note: UNE’s insurance does not cover illness suffered while on placement.  This is particularly pertinent to the 
COVID-19 pandemic. 

UNE will, on request, provide the placement site with copies of the Certificates of Currency for the insurance 
policies referred to within the Clinical Placement (Legal) Agreement. Please contact the Clinical Placement 
Office if you require further information or a copy of the UNE insurance certificates. 

  

https://www.une.edu.au/AskUNE
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PLACEMENT TIMELINE OVERVIEW 

The timeline below outlines the primary actions and communications from the Clinical Placement Office prior 
to and during each placement: 

 

Student UNE Clinical Placement Office Nominated supervisor 
or placement site 
contact person. 

Before placement  

First year students enrolled in the 
BEXSS & BCEP courses complete 
a Working with Children Check 
(NSW based students) or your 
state’s equivalent and an Australian 
first aid certification which includes  

• HLTAID001 Provide 
cardiopulmonary resuscitation 

• HLTAID002 Provide basic 
emergency life support 

• HLTAID003 Provide first aid 

The Clinical Placement Educator is 
responsible for the identification and 
acquisition of high quality placement 
experiences. Sites are evaluated and 
appropriate documentation is 
completed prior to a site being offered 
to students. 

The Clinical Placement Office will 
endeavour to offer placement sites that 
match your preferred locations. Rural 
and hospital placement opportunities 
will be offered. Opportunities for 
subsidised accommodation options to 
assist you can be located on the 
Student Practicum Portal. 

Each placement site will complete a 
Placement Site Expression of Interest and 
a Supervisor Declaration form.  These 
documents contain essential information 
UNE is required to report to ESSA in terms 
of supervisor qualifications, facilities and 
activities available at each site.  

The Placement Site Expression of Interest 
includes checklist of administrative steps 
that must be completed prior to the site 
being confirmed as appropriate.  

Please update any supervisor contact 
details as necessary. The Clinical 
Placement Office will periodically send 
emails reminding sites to update details.  

First year (or part-time equivalent) 
students enrolled in the BEXSS & 
BCEP courses create an InPlace 
account with the help of the Clinical 
Placement Office (contact via 
AskUNE)  and uploads their First 
Aid Certification. Updated 
certifications are to be uploaded by 
the student as necessary. A valid 
first aid certification is required to be 
considered for placement.  

  

 EXSC322  

Second year (or part-time equivalent) 
students enrolled in the BEXSS & 
BCEP courses who are potentially 
eligible for exercise science placement 
(EXSC322) the following year will be 
contacted by the Clinical Placement 
Office toward the end of trimester two 
to request confirmation that the 
student wishes to complete placement 
in the second trimester of the following 
calendar year.  

EXSC390  

Third year (or part-time equivalent) 
students enrolled in the BEXSS & 
BCEP courses who are potentially 
eligible for exercise physiology 
placement (EXSC390)  the following 
year will be contacted by the Clinical 
Placement Office toward the end of 
trimester two to request confirmation 
that the student wishes to complete 
placement in the second trimester of 
the following calendar year.  

Potential sites are to return a completed 
Clinical Placement (Legal) Agreement. 
This is the legal agreement between the 
university and the legal entity connected to 
the placement site and these documents 
remain valid for 3-5 years.  

Placement cannot commence without a 
valid Clinical Placement (Legal) Agreement 
in place. The Clinical Placement Office will 
provide a copy of this Agreement on receipt 
of the completed Placement Site 
Expression of Interest.  

January of the year of placement 
(EXSC322 & EXSC390) 

Students who are potentially eligible 
to enrol in placement (assessed via 

  

https://training.gov.au/Training/Details/HLTAID001
https://training.gov.au/Training/Details/HLTAID002
https://training.gov.au/Training/Details/HLTAID003
https://www.une.edu.au/__data/assets/pdf_file/0007/318238/Placement-Site-Expression-of-Interest-230420.pdf
https://www.une.edu.au/__data/assets/pdf_file/0018/318420/Supervisor-Declaration-230420.pdf
https://www.une.edu.au/media/media-content/redirect-assets/inplace
https://www.une.edu.au/AskUNE
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completed credit points and 
projected completion of all pre-
requisite units) will receive a Pre-
Placement Interview Form.  

Forms are to be returned to the 
Clinical Placement Office via 
AskUNE before 31 January.  

Students must engage with the 
Clinical Placement Office in 
January to be considered for 
placement in that calendar year.  

Enrolment in the placement units 
(EXSC322 & EXSC390) is 
completed only on receipt of 
approval from the Head of 
School. Approval is given only after 
the pre-requisite units have been 
successfully completed. This is 
usually no earlier than Orientation 
Week of trimester 2. Attempts to 
enrol in EXSC322 or EXSC390 
prior to Orientation Week of 
trimester 2 will be declined. 

 The Clinical Placement Office confirms 
a Pre-Placement Interview for each 
student who has returned the required 
paperwork and has a valid first aid and 
CPR certification.  

 

 The Clinical Placement Office begins 
construction of each student’s 
individualised placement experience.  

 

 The Clinical Placement Office will send 
each supervisor a copy of their 
student’s Pre-Placement Interview 
Form (Student). This document 
provides an overview of the career 
aspirations, student’s previous 
experience, learning style and brief 
self-report of their strengths and areas 
in which the student could improve. 

 

 A phone interview will be conducted 
between the Clinical Placement 
Educator and the primary supervisor. 
This is an informal interview to discuss 
the general approach taken by the site 
to induct and guide the student through 
the placement and also provides an 
opportunity for the Clinical Placement 
Educator to discuss logistical and 
content expectations of unit 
assessment items and answer 
questions about the Supervisor 
Feedback Form which provides written 
feedback to the student and UNE 
regarding student performance. 
Supervisor feedback does not formally 
contribute to the student’s grade. UNE 
bases the student grade on summative 
unit assessment item results only. 
Candid feedback and open two way 
communication is important. The 
Clinical Placement Educator is 
available to support the supervisor with 
any difficulties in communicating 
student performance.  

 

https://www.une.edu.au/__data/assets/word_doc/0010/316954/Pre-Placement-Interview-Form-130520.docx
https://www.une.edu.au/__data/assets/word_doc/0010/316954/Pre-Placement-Interview-Form-130520.docx
https://www.une.edu.au/AskUNE
https://www.une.edu.au/__data/assets/word_doc/0019/318232/Supervisor-Feedback-Form-Table-230420.docx
https://www.une.edu.au/__data/assets/word_doc/0019/318232/Supervisor-Feedback-Form-Table-230420.docx
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 The Clinical Placement Office confirms 
in writing and on InPlace each 
student’s placement details including 
start dates and supervisor contact 
details.  

 

Prior to Placement Commencing  

Students are encouraged to make 
contact with their supervisor as 
soon as they have received the 
written confirmation from the 
Clinical Placement Office but no 
later than two (2) weeks prior to the 
commencement of placement to 
confirm   

• Placement commencement 
date  

• Placement estimated end date 
(completion of hours assuming 
competency has been 
demonstrated) 

• Time and place of initial meeting 
at the start of placement 

• Placement physical address 
and contact details and confirm 
these match the UNE records 

• Week to week timetable, 
capacity for flexible delivery, 
start and finish times 

• Allocated break times 

• Dress standards and grooming 
appropriate to the site  
(Students will be required to 
wear a UNE Exercise & Sports 
Science practicum shirt) 

• Additional paperwork or pre-
placement reading 
requirements; and 

• Expected workplace exposure, 
duties and responsibilities. 

  

Commencement of Placement   

Assessment, approved activities 
and documentation 
requirements.  

Student are required to read, 
understand and note the due dates 
for all placement unit (EXSC322 or 
EXSC390) assessment 
requirements.  

Students are encouraged to review 
the ESSA Practicum Guide 
‘approved activities’. Students are 
to discuss any concerns they have 
regarding the content of their 
placement activities with the site 
supervisor and the clinical 
Placement Educator as soon as 
possible.  

Logbooks are a mandatory record 
of placement experience.  Relevant 
logbook templates are available on 
the Student Practicum Portal. 
Student are required to commence 

 Orientation to Placement (Day 1) 

All students must be oriented to the safety 
and documentation requirements of each 
placement site. 

The student must be provided with a broad 
plan of what activities will be completed 
during their time at each site and what you 
as the supervisor expect of each student. 

The Clinical Placement Office aims to 
provide students with a varied placement 
experience by encouraging students to 
attend two placement sites for EXSC322 
placement hours (140 hours minimum) and 
EXSC390 placement hours (360 hours 
minimum). 

Therefore students may be undertaking 
hours at two placement sites in tandem 
depending on the operating hours and 
demands of each site and the travel 
requirements. 

https://www.essa.org.au/Public/EDUCATION_PROVIDERS/Practicum_Guides/Public/EDUCATION_PROVIDERS/Practicum.aspx?hkey=b3ee1960-7b0a-4b12-952a-226d248ad4d3
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logbooks from Day 1 of placement. 
Example logbook entries are 
available on the Moodle unit page. 
Logbooks should be sighted and 
signed by the nominates site 
supervisor weekly and are 
submitted with a completed and 
signed Record of Student 
Engagement to your student 
Moodle portal at the completion of 
the allocated hours at each site. 

All students must be made aware of how 
and when feedback is to be provided. 

Students enrolled in the Bachelor of 
Clinical Exercise Physiology may be 
completing additional units of study which 
will include attendance at the residential 
intensive school in Armidale within the 
allocated placement dates. Students must 
discuss this with their supervisors on their 
first day so appropriate adjustments can be 
made. The Clinical Placement Educator is 
on hand to mediate this process as 
required. 

The Clinical Placement Office has made 
students aware of limits to hours worked 
according to Fair Work Australia and has 
dissuaded students from working while on 
placement. All students should be made 
aware of the site requirements for 
attendance.  

The nominated site supervisor is 
encouraged to raise any potential 
difficulties with the Clinical Placement 
Office as soon as possible.  

During the first week of placement the Clinical Placement Office will contact each student and their nominated site supervisor 
by phone and/or email. This is an opportunity to discuss how you are settling into placement. Students and nominated site 
supervisors are encouraged to contact the Clinical Placement Office if they have any concerns. After this contact has been 
made the Clinical Placement Office will then email the Mid Way Interview date and time to both the supervisor and student. 

   

At the mid-way point of each placement the Clinical Placement Educator will conduct an online interview with both the student 
and the supervisor to the outcomes of placement to date. This interview primarily acts as an opportunity to identify any barriers 
to achieving the required competencies. A summary of the interview will be emailed to the student and the supervisor. 

   

During the final week of placement 
at each site the Clinical Placement 
Office will send all students a 
reminder to have the logbook and 
ESSA Record of Student 
Engagement signed by the 
supervisor and for each student to 
complete the Student Feedback 
Form – Placement Supervisor.  

Students must upload these 
documents to Moodle at the 
completion of hours at each 
placement site. This is mandatory to 
pass the placement unit (EXSC322 
& EXSC390).  

 During the final week of placement at each 
site the Clinical Placement Office will 
remind the nominated site supervisor to 
complete the Supervisor Feedback Form, 
log book and ESSA Record of Student 
Engagement and return them to the 
student to upload to the Moodle online 
learning system.  

Completion of Placement   

After the required hours (≥ 140) 
and competency are obtained 
students are required to complete 
one Student Feedback Form – 
Placement Program to provide 
feedback to the Clinical Placement 
Office about their placement 
experience. 

 As soon as possible after the completion of 
placement hours the Clinical Placement 
Office will send each of the nominated 
supervisors a certificate of thanks to be 
used as evidence to collect ESSA CPD 
points for that calendar year.  

By way of thanking our valued supervisors, 
each supervisor is granted access to the 
UNE library for the period of 12 months 
upon completion of the appropriate 
paperwork.  

https://www.essa.org.au/Public/EDUCATION_PROVIDERS/Practicum_Guides/Public/EDUCATION_PROVIDERS/Practicum.aspx?hkey=b3ee1960-7b0a-4b12-952a-226d248ad4d3
https://www.essa.org.au/Public/EDUCATION_PROVIDERS/Practicum_Guides/Public/EDUCATION_PROVIDERS/Practicum.aspx?hkey=b3ee1960-7b0a-4b12-952a-226d248ad4d3
https://www.fairwork.gov.au/how-we-will-help/templates-and-guides/fact-sheets/minimum-workplace-entitlements/maximum-weekly-hours
https://www.une.edu.au/__data/assets/pdf_file/0018/318231/Student-Feedback-Form-Placement-Supervisor-130520.pdf
https://www.une.edu.au/__data/assets/pdf_file/0018/318231/Student-Feedback-Form-Placement-Supervisor-130520.pdf
https://www.une.edu.au/__data/assets/word_doc/0019/318232/Supervisor-Feedback-Form-130520.docx
https://www.essa.org.au/Public/EDUCATION_PROVIDERS/Practicum_Guides/Public/EDUCATION_PROVIDERS/Practicum.aspx?hkey=b3ee1960-7b0a-4b12-952a-226d248ad4d3
https://www.essa.org.au/Public/EDUCATION_PROVIDERS/Practicum_Guides/Public/EDUCATION_PROVIDERS/Practicum.aspx?hkey=b3ee1960-7b0a-4b12-952a-226d248ad4d3
https://www.une.edu.au/__data/assets/pdf_file/0003/246423/Student-Feedback-Form-Placement-Program-130520.pdf
https://www.une.edu.au/__data/assets/pdf_file/0003/246423/Student-Feedback-Form-Placement-Program-130520.pdf
https://www.une.edu.au/about-une/faculty-of-science-agriculture-business-and-law/school-of-science-and-technology/study-areas/exercise-and-sports-science/practicum-supervisors-portal
https://www.une.edu.au/about-une/faculty-of-science-agriculture-business-and-law/school-of-science-and-technology/study-areas/exercise-and-sports-science/practicum-supervisors-portal
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STUDENT CONTACT WITH SITES AND SUPERVISORS PRIOR TO 
PLACEMENT 

While students are encouraged early in their course of study to indicate interest in a potential placement site 
to the UNE Clinical Placement Office through AskUNE, students are only permitted to formally make contact 
with those sites listed on their InPlace record. This information is provided during Trimester 1 of the year 
placement is to be completed. 

All students must wait for formal direction in writing from the Clinical Placement Office before making contact 
with their sites. This is important because: 

a) all UNE students on professional placement are required to be covered by insurance. The UNE Clinical 
Placement (Legal) Agreement covers full public risk and professional indemnity insurance in relation 
to acts and omissions of students undertaken as part of their university program, and university staff 
while acting for and on behalf of UNE.  

 
Note: UNE’s insurance does not cover illness suffered while on placement.  This is particularly 
pertinent to the COVID-19 pandemic. 

A valid Clinical Placement (Legal) Agreement must be signed by representatives of both UNE and the 
placement site prior to the commencement of any placement activity associated with the facility. The 
Clinical Placement Office will ensure that a UNE Clinical Placement (Legal) Agreement is completed 
prior to your placement; and 

b) all sites must undergo UNE’s site evaluation process prior to placement confirmation. This evaluation 
includes an evaluation of appropriateness of site equipment, workplace culture and supervision and 
safety provisions. 

 

After receiving formal written notification from the Clinical Placement Office, all students are required to make 
immediate contact with the primary site supervisor at each of the listed sites. Each supervisor will have their 
own version of an interview they will need to carry out prior to commencement of placement. It is advisable 
that each student follow up with the supervisor again two weeks prior to commencement of the practicum 
placement. 

The following list should be used as a guide to the information all students must have discussed with their 
supervisor prior to commencement of placement: 

• Placement duration and weekly schedule 

• Confirm start date 

• Confirm placement physical address and contact details 

• Average expected number of hours to be completed weekly 

• Agree on estimated finish date 

• Weekly schedule – days to attend, start and finish times 

• Additional paperwork or pre-reading requirement 

• Scope of experiences provided at the placement site 

• Discuss formal orientation process provided to the student. Orientation to the site will include: 

• Supervisor duties and responsibilities at the site 

• Student duties and responsibilities at the site 

• Orientation documents for students including placement site workplace health and safety documents, 
emergency procedures and what is expected from each student in relation to interactions with clients 
and practicum progression from observation of practitioners to independent (supervised) face-to-face 
exercise delivery. 

https://www.une.edu.au/AskUNE


UNE Student Practicum Handbook 10 

MANDATORY PRE-PLACEMENT REQUIREMENTS 

Please note a number of these requirements take some time to complete. The Placement Office strongly 
encourages all students to familiarise themselves with and where possible commence processes prior to the 
year they are to complete placement to ensure compliance requirements are met prior to application for the 
practicum program. 

All students wishing to enrol in EXSC322 or EXSC390 must submit the following to InPlace prior to 
commencing placement: 

Completion of First Aid and CPR 
You are required to complete a First Aid Certificate before the end of your first trimester of study and a CPR 
Certificate annually.  Certificates must remain current for the duration of the degree including the duration of 
practicum placement. Evidence of completion must be uploaded to InPlace. Your Placement offer remains 
incomplete until these documents have been uploaded to InPlace. 
 
Working with Children Check 
It is a UNE requirement that all students obtain a Working With Children Check in the State/Territory   in which 
you will complete placement. This process must be completed and evidence of your WWCC number and expiry 
date uploaded to InPlace prior to 31 March of the year you are to complete placement. Information about the 
NSW Working with Children Check and how to apply can be found on the student practicum portal under 
compliance information. Please check your State’s/Territory’s requirement for a Working with Children Check 
if you do not reside in NSW and also if you are planning to complete placement interstate. If you complete 
placement in more than one state you will require a Working with Children Check appropriate for each 
State/Territory. 

Student Declaration Form 
All students are required to complete an electronic Student Declaration Form on InPlace prior to 31 March of 
the year you are to complete placement. Students must read the questions carefully and ensure that they fully 
understand and comply with all compulsory requirements for the practicum program. A copy of this document 
is provided on the student practicum portal. Please contact the Clinical Placement Office if you require 
assistance to complete this document. 

IMPORTANT: Within this document students with injuries or illnesses that may affect them in the practicum 
setting will be required to provide a Fitness for Practice Certificate signed by their Medical Practitioner prior to 
commencement of placement. Please notify the Clinical Placement Office as soon as possible to advise them 
of any issues that may prevent you from completing your placement. 

 
NSW Health Placement Requirements (ClinConnect) 
Selected EXSC390 students only 
Students are advised that these are the minimum requirements which must be met prior to attending placement 
in a NSW public health facility regardless of placement type or location. Please visit the NSW Government 
Health website on student clearances for clinical placements. Please also refer to the student practicum portal 
for student compliance information (EXSC390) to familiarize yourself with the requirements. 

** Please note that each State’s/Territory’s hospital system will have its own relevant requirements which may 
include online training and completing additional documents. Please make sure you are aware of Health 
System requirements related to the State/Territory in which you are to complete placement. 

  

https://www.une.edu.au/about-une/faculty-of-science-agriculture-business-and-law/school-of-science-and-technology/study-areas/exercise-and-sports-science/student-practicum-portal
https://www.health.nsw.gov.au/careers/student_clearance/Pages/default.aspx


UNE Student Practicum Handbook 11 

LEARNING OUTCOMES 

For the complete Unit Outline including Learning Outcomes please refer to UNE Course and Unit Catalogue 
(CAUC).  

 

PLACEMENT UNIT COMPLETION REQUIREMENTS 
Part of the role of the Clinical Placement Office is to ensure each student understands the requirements of 
both the university and the registering body, Exercise and Sports Science Australia (ESSA), to facilitate 
successful completion of the capstone clinical placement units (EXSC322 and EXSC390). 

ESSA Practicum Requirements 
In order to gain accreditation with ESSA, students must satisfy the competency and minimum hours 
requirements outlined in the ESSA Practicum Guide. The Clinical Placement Office has selected sites and 
supervisors based on meeting ESSA requirements, a supervisor interview and a site evaluation. It is imperative 
that students understand and provide feedback to the Clinical Placement Office on the nature and scope of 
activities and experiences they are exposed to on placement to ensure their requirements are met. Students 
are also expected to have read and understood the ESSA Scope of Practice for their relevant level of study 
(Exercise Scientist or Exercise Physiologist).  

In accordance with ESSA accreditation requirements, advanced standing cannot be granted for any placement 
unit, work experience or previous work history, unless a formal unit of study was completed as part of an ESSA 
accredited degree offering. Applications for advanced standing must occur following UNE advanced standing 
procedures. 

In accordance with the ESSA Practicum Guide, previous or current paid work or work experience cannot 
contribute to the practicum hours within either practicum unit (EXSC322/EXSC390). 

 
UNE Unit-Level Requirements 
In order to successfully complete the placement units (EXSC322 and EXSC390), students must satisfy the 
following coursework requirements: 

a) Attainment of a passing grade (50%) for all unit assessment items. The assessment requirements 
are outlined in detail on the unit Moodle assessment page (EXSC322 or EXSC390). The page includes 
detailed assessment criteria. All Moodle sites are made available to students in orientation week of 
Trimester 2 once your enrolment in the placement unit has been approved.  

Assessment items for all placement units are submitted at set dates throughout the trimester (see 
Moodle). Students are required to complete unit assessment items in addition to placement hours. 
Assessment tasks include a range of written and practical (video) online submissions to assess your 
clinical reasoning and implementation of the knowledge and skills you have required throughout your 
course. Please ensure you are familiar with all the assessment tasks prior to attending placement. It 
is essential you discuss completion of the video submissions with your site supervisor during the first 
week of your placement. Unit assessment follows the same procedures as all other units. All students 
are expected to have read, understood and complied with all University policies related to conduct, 
coursework and assessment. Including: 

• LATE SUBMISISONS If you are unable to meet the assignment deadlines, due to unforeseen 
circumstances, you MUST submit an application for an extension via AskUNE . 

Assignment extension applications should be submitted as early as possible (as soon as you 
know that you will not be able to finish the assignment in time) but at the latest by 23:59 
(AEST/AEDT) of the original due date of the assignment. Applicants who apply for an 
extension will be notified via AskUNE and if successful the revised due date will be changed 
accordingly for the assignment in Moodle. 

b) Submission (through Moodle) of a completed ESSA Record of Student Engagement for each 
site you have attended. This document provides an overview of your experience at each site. This 
document must be signed manually by your site supervisor. Templates are available on the Student 
Practicum Portal. 

https://my.une.edu.au/courses/courses/search
https://my.une.edu.au/courses/courses/search
https://www.essa.org.au/Public/EDUCATION_PROVIDERS/Practicum_Guides/Public/EDUCATION_PROVIDERS/Practicum.aspx?hkey=b3ee1960-7b0a-4b12-952a-226d248ad4d3
https://www.essa.org.au/Public/Professional_Standards/ESSA_Scope_of_Practice_documents.aspx?WebsiteKey=b4460de9-2eb5-46f1-aeaa-3795ae70c687
https://www.une.edu.au/study/applying-to-une/transfer-and-advanced-standing
https://www.une.edu.au/study/applying-to-une/transfer-and-advanced-standing
https://askune.custhelp.com/app/answers/detail/a_id/131/kw/extension%20of%20time/session/L3RpbWUvMTU4ODgxMDI5MS9zaWQvc0JVZGplSW8%3D
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c) Submission (through Moodle) of a completed logbook. Appropriate examples of logbook entries 
are available on the ESSA website. Templates are available on the Student Practicum Portal. The 
content of the logbook must include: 

i. A brief description of the time spent with each client and the activities undertaken 
during these hours. For guidance please see template on the Unit Resources tab of 

the of the unit Moodle page. 

ii. Evidence of reflective practice. 

iii. A signature from your site supervisor on each page. 

d) Submission (through Moodle) of a completed Supervisor Feedback Form at the completion of 
your hours at each placement site. Each student is to provide each supervisor with a copy of this 
document. Electronic copies are available on the Student Practicum Portal. This document outlines 
the key competencies for each placement unit as well as list of specific skills to be sighted by your 
supervisors before the completion of your hours. This document is a record confirming you have 
demonstrated competency in the required skills and must include a signature from your supervisor to 
be valid. 

e) Submission (through Moodle) of a completed Student Feedback Form – Placement Program 
and Placement Supervisor, on completion of all placement hours (140 hours for EXSC322 and 360 
hours for EXSC390). This document provides valuable feedback to the Clinical Placement Office on 
your experience at each site. Each student is to submit one for each site and templates can be obtained 
from the Student Practicum Portal. 
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SUPERVISION AND PROFESSIONAL CONDUCT 

The UNE Clinical Placement Educator must be notified immediately if the normal course of a placement is 
altered in any way or if there is any problem during your placement. The UNE Clinical Placement Educator 
must be notified immediately if there are any changes to or concerns about supervision staff or tasks required 
to be completed at a site. 

All students are ambassadors for UNE and are guests in health care facilities, therefore professional conduct 
is expected in all your interactions connected to placement. This includes all communications with the Clinical 
Placement Office, supervisors, site administrative staff and clients. 

As a student of UNE you are required to comply with the University’s Code of Conduct Rule. Unprofessional 
conduct will not be tolerated during your clinical placement and may result in failure of the clinical component 
of your unit. 

It is also expected that you have read, understood and comply with: 

 ESSA Code of Professional Conduct and Ethical Practice  

 NSW Ministry of Health Code of Conduct  

 

The Clinical Placement Office, the supervisor and the student all have responsibilities with respect to 
professional conduct which includes but is not limited to the following: 

• Ensuring confidentiality of information with respect to client and professional placement site records. 
Students are not permitted to discuss confidential matters by any means including with friends, with 
family, with fellow students or via Facebook, Twitter or other social media sites. Ensure you understand 
and can apply the processes that protect the confidentiality of the clients, the supervisor, the Clinical 
Placement Office and yourself. This includes the use of informed consent, de-identifying notes used 
for academic purposes and email content. 

• Advocating for your clinical learning. Seek information and appropriate feedback from the placement 
supervisor to assist with your learning. Use the Pre-Placement Interview Form to begin a discussion 
with your supervisor about what mode of feedback would work best for your learning style. 

• Demonstrating a willingness to assist and be receptive to constructive, well timed feedback and 
professional advice while undertaking professional placement. If at any time a student feels they have 
not been provided appropriate feedback, the student is to first follow up with the supervisor. The 
Clinical Placement Educator is available to facilitate these kinds of interactions. 

• Informing the placement supervisor if you feel that adequate guidance and/or opportunities for 
development are not being provided or you are unable to follow the professional placement 
supervisor’s instructions. Please contact the Clinical Placement Educator if you are unsatisfied with 
the outcome of this discussion. 

• Notifying the placement site supervisor if you expect to be late to the placement site throughout the 
placement. Being punctual is considered an important element of a satisfactory practical evaluation 
and demonstrates professionalism. If you are late more than once during a placement you may be 
asked to "show cause" as to why you should not be withdrawn from the placement. 

• Notifying the placement site supervisor if you are unwell during the placement. In the case of illness 
that extends beyond two days, students are required to provide the supervisor and the Clinical 
Placement Office with a medical certificate. Students may need to provide the Clinical Placement 
Office with a renewed timeframe for completion of your hours. 

• For extended leave due to medical reasons or due to unforeseen circumstances beyond a student’s 
control, students may be required to complete a Special Extension of Time (SET).  

• Carrying a mobile phone, smart watch with phone connectivity or other electronic devices on your 
person during practicum placement is not permitted. You may access these devices while on a 
designated break only. If it is imperative that you be reachable by mobile phone (emergency only) you 
must gain permission from the site supervisor to carry it on you. 

https://policies.une.edu.au/document/view-current.php?id=140
https://www.essa.org.au/Public/Professional_Standards/ESSA_Code_of_Professional_Conduct___Ethical_Practice.aspx?WebsiteKey=b4460de9-2eb5-46f1-aeaa-3795ae70c687
https://www1.health.nsw.gov.au/pds/ActivePDSDocuments/PD2015_049.pdf
https://askune.custhelp.com/app/answers/detail/a_id/131/kw/extension%20of%20time/session/L3RpbWUvMTU4ODgxMDI5MS9zaWQvc0JVZGplSW8%3D
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WORKPLACE HEALTH AND SAFETY 

During Clinical Placements all students are required to operate under the Work Health and Safety Act 2011 to 
facilitate and uphold health and safety. This includes: 

• Work safely at all times within the work environment 

• Cooperate and follow reasonable instructions 

• Wear, use and care for protective equipment where provided 

• Not wilfully endangering the safety of yourself or others 

• Refer to policy/procedure manuals for guidance 

 

Injuries and Accidents 
All students are required to have read, understood and comply with health and safety procedures at each 
placement site. In the event of an injury while on placement, students are expected to follow the procedures 
set by the placement site in which they are located. All near misses, incidents and injuries must be reported 
immediately to the placement site staff. The site supervisor will call the UNE Clinical Placement Office and 
follow up with an email to exerciseprac@une.edu.au at their earliest convenience. This written communication 
must include a site specific incident/injury form or equivalent. Students will upload the incident form into InPlace 
and the Clinical Placement Office will record the incident on the UNE Safety Hub . 

 

Uniforms 
Students should be mindful that they will be, at times, in close proximity to clients and as such maintenance of 
their own personal hygiene is imperative during clinical placements. 

During clinical placement, unless advised otherwise, students are required to wear UNE Exercise Science 
Practicum Placement student uniform and an identification badge that identifies them as a UNE Student and 
includes a UNE approved photo. Students will receive their Student ID card from the Safety and Security Office 
at the start of their studies and their UNE Student ID card must be visible at all times. 

Students should make themselves aware of Workplace Health and Safety guidelines around clothing, footwear, 
jewellery and personal hygiene requirements. 

FINANCIAL AND STUDENT SUPPORT WHILE ON PLACEMENT 

All costs associated with placement are the student’s responsibility. Please contact the Clinical Placement 
Administrator for assistance identifying grants and bursaries that may be available. 

The Clinical Placement Office understands the process of placement may be very overwhelming and we invite 
any student who feels they are not performing at their best, for any reason, to make contact with the Clinical 
Placement Office in writing. 

If you would prefer, UNE has other student support units that may be better able to assist. 

• Student Counselling Services  

• Student Advocacy & Welfare – Independent Advocates. Tom, Molly & Tiarne (02) 6773 3116 

https://www.legislation.nsw.gov.au/#/view/act/2011/10/full
mailto:exerciseprac@une.edu.au
https://www.une.edu.au/safety/report-all-injuries-and-hazards
https://www.une.edu.au/current-students/support/student-support/counselling
https://www.unelife.com.au/advocacy/about/
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