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Upgrading from a Research Master to a Doctoral program must take place before 18 months 
of the Masters candidature (FTE) has been completed. 

Full-time equivalent (FTE) days consumed during the time in the Research Masters degree will 
be deducted from the total FTE days allocated for the Doctoral program.  This may affect the 
available scholarship duration. For more information on this, please contact the HDR Team. 

1. Once the Principal Supervisor has provided their support for the student to request an
upgrade, the candidate should provide their Principal Supervisor with:

a. Evidence of quality research output.
i. Two chapters from their current Masters degree thesis, or
ii. Two publications, or
iii. Equivalent non-traditional research outputs (for example, portfolio or

creative work), or
iv. A combination of the above outputs

The Principal Supervisor will organise for the above evidence to be reviewed by two 
reviewers, one may be internal and one must be external to the University. Each reviewer 
should have a doctoral degree or equivalent. Reviewers must complete the template 
reviewer report. For published works, evidence of peer review will suffice. Reviewers must 
not have any direct involvement with the candidates’ supervisors, candidate or the 
candidates’ research project (see UNE conflict of interest policy). 

b. A detailed proposal outlining additional work for the Doctorate (AQF level 10)
that will build on the current Masters (AQF level 9). The proposal is to include a
detailed timeline and budget and address how the additional work is of the higher
AQF standard.

2. Any application for an upgrade must be endorsed by the Principal Supervisor and Head of
School or delegate (for example HDR Coordinator) under the oversight of the ADR and
forwarded to Research Services.

3. If the upgrade is approved, the School must provide a completed Head of School Report and
Recommendation Form to the HDR team in Research Services.  If the upgrade is not
approved, Research Services will notify the student and student’s supervisors.

4. Upon receipt of the above documents, the HDR team in Research Services will calculate the
period of candidature available for completion of the Doctoral program.

5. The HDR Team will send an offer letter for the Doctoral program to the student, supervisors,
Head of School and International Office (if applicable).

6. International students must formally accept their offer and provide payment for the First
Semester of the Doctoral program to the International Office. Once payment has been
confirmed by the International Office, the student will need to complete and return the HDR
Enrolment form to Research Services.

https://www.une.edu.au/research/hdr/hdrformsandpolicies/accordion-forms-and-policies/for-academic-supervisors/?a=337653
https://www.une.edu.au/research/hdr/hdrformsandpolicies/accordion-forms-and-policies/for-academic-supervisors/?a=337653
https://policies.une.edu.au/document/view-current.php?id=1
https://www.aqf.edu.au/framework/aqf-levels#toc-aqf-level-10-criteria-2
https://www.aqf.edu.au/framework/aqf-levels#toc-aqf-level-9-criteria-2
https://www.une.edu.au/__data/assets/word_doc/0017/307151/-R-and-R-Template.docx
https://www.une.edu.au/__data/assets/word_doc/0017/307151/-R-and-R-Template.docx
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7. To activate the student’s enrolment in the Doctoral program they must complete the HDR
Enrolment Form. Once the upgrade is officially processed in the system, the student,
supervisors and School will be notified in writing.

For further information, please contact the HDR Team in Research Services. 

https://www.une.edu.au/research/hdr/hdrformsandpolicies/hdr-enrolment-form
https://www.une.edu.au/research/hdr/hdrformsandpolicies/hdr-enrolment-form
https://www.une.edu.au/research/hdr/contact-hdr



