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Assignments are usually required to be submitted electronically via the University’s e-Submission system. 
Some assignments are not suitable for submission electronically and may be submitted in hardcopy.

Accessing your assignment information
To access your assignment information go to the myUNE portal.

To access the myUNE portal click on myUNE in the ‘Quick links on the homepage’.

Log in and click on the ‘myStudy’tab.



There are two ways to access a summary of your units and the assignments required for each unit, either 
click on the ‘Assignment list’ link or the ‘e-Submission’ link.

The ‘Assignment list’ link will take you directly to the Assignment List page which provides a summary of 
your units and the assignments required for each unit.

The ‘e-submission’ link will first take you to the e-submission page which provides additional information.

There are a number of options on this page. The ‘My assignments’ link will take you to the Assignment 
list page which provides a summary of your units and the assignments required for each unit.

From this page you click the ‘Log in to e-submission’ button which opens the Dashboard page.



Assignment information
The assignment list page will look like this.

e-Submitting an assignment
To view details of an assignment ( i.e. accepted file type ) or e-submit an assignment click on the ‘Submit 

this assignment ‘ button.

This will bring up a page explaining the e-Submission process. The page is broken into five sections.
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Turnitin originality self-check
UNE uses a software application to determine the originality* of assessable work submitted by its students. 

This software is called Turnitin and is completely integrated into the e-Submission process. Turnitin checks the 

originality of your work by comparing text from your assignment with other student assignments websites, 

databases and online journals.

Before you submit your assignment for marking you are able to submit it to Turnitin for originality checking. 
This is an OPTIONAL step but it will allow you to review the originality of your work before final submission. 
You can self-submit your assignment to Turnitin as many times as you wish until you receive a report you are 
satisfied with. Reports should be returned in under fifteen minutes however you should allow at least thirty 
minutes in order to be sure your originality report will be returned before you submit your assignemnt for 
marking, if you do not see a report in this time refresh your browser.

If in the assignment summary the required file type is PDF, you will need to convert your document before 
submitting. Step 2 provides an explanation on how to convert a document to PDF on a Mac and also provides 
access to PDF conversion software if you are using a PC.

The first part of this section is the UNE Plagiarism declaration. The second part has information about 
multiple files. At present only one file can be submitted for each assignment. You must join your 
documents together and convert to PDF before you submit your assignment. For example, if you have 
five Word documents you will need to merge these into one Word document and convert to PDF or if 
you have a Powerpoint which has been converted to PDF and another Word document, you will need to 
convert the Word document to PDF and merge the two PDFs into one. The IT service desk provides a 
service that will merge two PDFs into one free of charge. Contact IT on 6773 5000.

Once your assignment has been merged into one document and converted to a PDF it can be submitted by 
completing Step 3: Submit for marking. You will need to attach your file and click ‘Submit your assignment 
for marking’ button. When you e-submit your assignment an email receipt is automatically sent to your UNE 
email address.
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* Originality, in this context, does not mean the assignment needs to be solely original thought. It refers to the use of 
sources in your work.



To check the originality of your work through Turnitin, click on the ‘Check the originality of your work’ 
button in ‘Step 1’.

Clicking on this button takes you to ‘e-submission: Check the originality of your work’. 

Note: At this stage your document will NOT be checked against other student submissions but WILL be 
checked against the public Internet and online journal and databases that Turnitin has access to. When 
your assignment is submitted for marking it will then be checked against other student submissions.




