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STANDING ORDERS OF THE COUNCIL 

 
 
1. HOLDING OF MEETINGS 
 
1.1 An ordinary meeting of the Council is to be held not fewer than 5 times in each calendar year. 
 
1.2 A special meeting of the Council may be convened for the consideration of any urgent business by: 
 

1.2.1 the Chancellor or, in the absence of the Chancellor, the Deputy Chancellor; or 
 
1.2.2 the Vice-Chancellor 

 
1.3 A special meeting of the Council 
 

1.3.1 shall be convened by the Secretary to the Council upon the written request for 5 or more members of 
the Council made to the Secretary stating the purpose for which the meeting is required to be 
convened; and 

 
1.3.2 shall be held within 14 days after the receipt of the request for that special meeting. 

 
1.4 Notice of the time and place of a meeting of the Council, and a copy of the business papers accompanied by 

supporting statements, are to be put in the post or delivered by the Secretary to Council to each member of the 
Council at least 7 days prior to the meeting. 

 
1.5 By a further notice so posted or delivered not less than 4 days prior to a meeting the Secretary to Council may 

advise of supplementary business to be put to the meeting. 
 
1.6 A member of the Council must not initiate any matter for discussion, or move any motion in respect of that 

matter, at a meeting of the Council unless: 
 

1.6.1 notice in writing has been given to the Secretary to Council that the matter will be so initiated or a 
motion moved in respect of that matter: 

 
(i) in the case of an ordinary meeting, not less than 14 days before the date of the meeting; or 
 
(ii) in the case of a special meeting, not less than 10 days before the date of the meeting; or 

 
1.6.2 the Council, by resolution of a majority of the members present and voting, otherwise permits. 

 
1.7 Where a special meeting is convened for the consideration of business which is so urgent that at least 7 days 

notice of the meeting cannot be given, as much notice of the time, place and business of the meeting shall be 
given as is practicable. 

 
1.8 Proceedings of a meeting of the Council are to be taken to have been validly transacted notwithstanding the 

inadvertent failure by the Secretary to the Council to comply with this sub-clause in any respect or the non-
receipt by any person of a notice or business papers and supporting statements required by sub-clauses 1.4 and 
1.5. 

 
2. DECISIONS 
 

Decisions of the Council shall be made on the result of a vote on: 
 
2.1 a motion prior notice of which has been given on the business paper’ or 
 
2.2 a formally proposed and seconded motion arising from the business of the meeting. 
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3. VOTING 
 

Voting will normally be on the voices except that any member may request a show of hands. 
 
A motion shall be declared carried if it receives a simple majority of votes cast.  The presiding member shall 
have a deliberative vote and, in the event of a tie, the right of a casting vote.  If the presiding member declines 
to exercise a casting vote, the motion lapses. 
 
Elections for office bearers shall be by secret ballot and the voting shall be by preferential voting.  Where 
more than one position is to be filled, the positions will be voted on seriatim. 
 

4. MOTIONS 
 

4.1 The Chair has discretion regarding the acceptance of a motion.  The Chair’s discretionary ruling may 
be reversed if the majority of the members present support a motion to this effect. 

 
4.2 All notices of motion accepted by the Chair shall appear on the business paper for the meeting 

concerned. 
 
4.3 A motion which is ruled by the Chair to have the effect of amending or rescinding a previous 

resolution of the Council or altering policy shall not be accepted except as a notice of motion for a 
subsequent meeting. 

 
4.4 Except for a motion from the Chair or a motion of which notice has been given a motion must be 

seconded before there can be any discussion. 
 

4.5 A point of order accepted by the Chair takes precedence over all other discussion. 
 

4.6 Amendments shall be considered prior to a vote on the substantive motion. 
 

4.7 All amendments must be relevant to the original motion and no amendment may directly negate the 
substantive motion or the original motion. 

 
4.8 Whenever an amendment is moved upon the original proposal, no further amendment shall be voted 

on until the first amendment has been disposed of. 
 

4.9 Motions or amendments may be withdrawn by the proposer with the approval of the seconder and 
with the consent of the members. 

 
4.10 Though there is a motion before the Council and whether or not there is an amendment to the motion 

before the Council, persons who have not hitherto participated in the discussion of the motion or 
amendment may move or second: 

 
4.10.1 ‘That the Council does now adjourn’; 

 
4.10.2 ‘That the Council proceed to the next business’; 

 
4.10.3 ‘That the question now be put’. 

 
Such a motion shall not be moved while a member is speaking.  It shall be put to the vote without 
discussion. 
 
If 4.10.1 is carried the Council shall forthwith determine the time and place for the meeting to be 
resumed. 
 
If 4.10.2 is carried the matter may not be raised again except as a formal item of business at a 
subsequent meeting.  If it is lost, discussion may continue and the same procedural motion shall not 
be proposed again during the discussion until a period of 15 minutes has elapsed. 
 
If 4.10.3 is carried the question shall be put forthwith. 
 

4.11 The Chair may request the mover of a motion to submit the motion in writing. 
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4.12 A motion for making, rescinding or amending a standing order shall not be made except in pursuance 
of notice given at the previous meeting of the Council, or conveyed to the Secretary in writing 14 
clear days before the meeting, and a resolution for any such purpose shall require a simple majority of 
the members present. 

 
5. RIGHT TO ADDRESS THE CHAIR 
 

5.1 Prior to the closure of a debate a right of reply shall be allowed only to a mover of a substantive 
motion or amendment and such reply shall close the relevant debate. 

 
5.2 Except at the discretion of the Chair a member other than the mover of a substantive motion or 

amendment may not speak more than once to a question before the meeting. 
 
5.3 At the discretion of the Chair a speaker may be asked to yield the floor on a point of information. 
 

6. OBSERVERS 
 

Council meetings are open to the University community by prior arrangement with one working day’s notice 
to the Secretary, except when matters are considered in committee (ie dealing with confidential matters).  In 
cases where the number of persons who advise that they wish to attend the meeting exceeds the seating 
capacity of the nominated meeting room, the meeting is to be relocated to an alternate venue which is capable 
of seating all the observers.  Observers are expected to be seated in the meeting room by the commencement 
of the meeting, and are expected to remain seated for the duration of the open section of the meeting.   
Observers are not permitted to speak unless invited to do so by the Chair. 
 

7. CONTRIBUTIONS BY NON-COUNCIL MEMBERS 
 

At a meeting of the Council, a person who is not a member of the Council may contribute to an item on the 
Agenda only if invited to do so by the Chair or by a resolution of the majority of the members present at that 
meeting.  The contribution may be oral, written or both. 
 

8. QUORUM 
 

8.1 The Act provides that a majority of the total number of members for the time being of the Council 
constitute a quorum. 

 
8.2 If, at any meeting of the Council, a quorum is not present: 

 
8.2.1 within half an hour of the time appointed for the meeting; or 
 
8.2.2 within such further time as the Chair (or, in the absence of the Chair, as the members 

present) may reasonably allow, 
 

all business that should have been transacted at the meeting shall be stood over until the next ordinary 
meeting, and shall take precedence at that meeting, unless a special meeting is convened in the meantime for 
the transaction of that business. 
 

9. CONFIDENTIAL MATTERS 
 

Distribution of the Confidential Agenda shall be restricted to members of the Council, the Senior Executive 
and the Secretary.  The Council may permit whoever else it considers necessary to be present at meetings 
during the consideration of confidential matters. 
 

10. AGENDA ITEMS 
 

The Agenda for each meeting shall include an item “Questions”.  Under this item Council members may direct 
questions with or without notice through the Chair to the Vice-Chancellor or the Chairs of Council 
Committees.  The Chair shall have absolute discretion in determining whether or not the questions will be 
accepted. 
 
If the member of Council to whom a question-without-notice is directed is unable to provide an answer either 
at the meeting or before the next meeting the question shall be included as a question-with-notice in the 
business papers for the next meeting. 




