THE UNIVERSITY OF NEW ENGLAND

NEW OR AMENDED COURSE/MAJOR APPROVAL FORM - 2010
Instructions

Appropriate Sign-offs (Section 6) must be obtained before submitting an electronic copy of this form, including a scanned signature section, to the Academic Program Committee by emailing it to apc@une.edu.au The original hard copy of the form which contains the appropriate signatures should be held by the School. 
Following endorsement by APC, the proposal will be submitted to the Academic Board for referral to Council for final approval.
Prior to submission to the Academic Program Committee, the proposal must be approved by the relevant School/Faculty committee(s).  Please consult with your Academic Director, Faculty Manager or Head of School as to the approval processes within each Faculty.
Key Deadlines for 2010 submissions are:
All NEW and DELETED Courses and Units for 2010 are to be submitted to APC by 31 March 2009.

The Schools of Arts; Behavioural, Cognitive and Social Sciences; Environmental and Rural Science; Science and Technology; Rural Medicine*; Health; Oorala and TLC are to submit AMENDED courses and units and confirmed offerings to APC by 30 April 2009.

The Schools of Humanities; Business, Economics and Public Policy; Law and Education are to submit AMENDED courses and units and confirmed offerings to APC by 29 May 2009.

*Rural Medicine should advise if this date is not be achievable given the need to coordinate with the University of Newcastle.

If the proposal is for a NEW Course and/or Major, this form must be completed in conjunction with the 2010 New Course, Major or Unit Expression of Interest (EOI) form.  The EOI form is submitted to the University Project Management Panel (UPMP) for consideration.  Proposals will not be considered by the Academic Program Committee unless there has been endorsement by UPMP.

Completing the form
Please insert an X against the appropriate item to indicate the type of proposal and note the sections of the form which are required to be completed.
To tick the box do the following:  double-click the box and select 'checked'.

 FORMCHECKBOX 

Amended Course/Major
complete Sections 1.1, 1.2, 1.10, 1.11 and 6, and those sections of the form corresponding to the course/major information that is to be amended.  Sections which are not part of the amendment proposal can be deleted, or insert no change or not applicable where appropriate.
 FORMCHECKBOX 

New Major
complete sections 1.1, 1.2, 1.10, 1.11, 3 and 4 (a)/(b), and 6.

 FORMCHECKBOX 

New Course
complete ALL sections of the form.

Sections 3 and 4 – To assist with understanding the format of these sections in this form, refer to the online Course and Unit Catalogue at http://www.une.edu.au/courses/ to see examples of how course information is presented.  Most Bachelor degrees are formatted in this style.
	1. COURSE DETAILS

	1.1
Owner of course eg school – in full
	

	1.2
Course Title – in full
	

	1.3
Official abbreviation for course
	

	1.4
Field of Study
	

	1.5
Academic Dress
	

	1.6
Course Type
	

	1.7
Course Duration (full-time equivalent)
	

	1.8
Total Credit Points
	

	1.9
Aims and learning outcomes of the course
	

	1.10
Academic rationale for introducing or amending this course or major.
	

	1.11
Transitional arrangements for current students
	


	2. COURSE OFFERING DETAILS

	2.1
Year of Introduction
	

	2.2
Commencement
	

	2.3
Student Funding Basis
	Commonwealth Supported Place
 FORMCHECKBOX 

Full Fee Domestic postgraduate coursework
 FORMCHECKBOX 

Full-Fee International
 FORMCHECKBOX 


	2.4
Delivery Mode
	On Campus
 FORMCHECKBOX 

Off Campus
 FORMCHECKBOX 

Exclusively Online
 FORMCHECKBOX 


	2.5
Location(s) where course will be offered
	Within Australia
 FORMCHECKBOX 

Offshore
 FORMCHECKBOX 

Through partnership – within Australia
 FORMCHECKBOX 

Through partnership – Offshore
 FORMCHECKBOX 


	2.6
If the course is delivered within Australia, will it be taught at a location other than Armidale?
	


	3. COURSE OVERVIEW and STRUCTURE

	3.1
Curriculum Design and rationale
	

	3.2
Course Overview – simple description of not more than 1500 characters (including spaces) for promotional purposes
	

	3.3
Entry Requirements – should include reference to English language entry standards for international students.
	

	3.4
Credit Point Requirements
	

	3.5
Program of Study Summary – to be specified in detail in Sections 4.(a) and (b)
	

	3.6
Majors
	

	3.7
Combined Majors
	

	3.8
Exit Pathways
	

	3.9
Period of Candidature
	

	3.10
Advanced Standing
	

	3.11 Results and Grading
	


	4.(a)
COURSE SCHEDULE INFORMATION – Program of Study


Define Core Units, Elective Units and Majors/Combined Majors; within Majors/Combined Majors, define the Prescribed Units and Listed Units.  Add/Delete Rows as required.

	Core Units
	Credit Points

	Unit Code
	Unit Title
	Unit cps
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	Total
	


Insert additional tables for Majors/Combined if required.

	Major/Combined Major: 
	Credit points

	Prescribed Units for this Major
	

	Unit Code
	Unit Title
	Unit cps
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	Listed Units for this Major
	

	Unit Code
	Unit Title
	Unit cps
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	Total
	


	Major/Combined Major: 
	Credit points

	Prescribed Units for this Major
	

	Unit Code
	Unit Title
	Unit cps
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	Listed Units for this Major
	

	Unit Code
	Unit Title
	Unit cps
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	Total
	


	Elective Units
	Credit points

	Unit Code
	Unit Title
	Unit cps
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	Total
	


	4.(b)
COURSE SCHEDULE INFORMATION – Proposed Course Plans


Describe below a standard pattern of enrolment or pathway for students studying the course on a full-time or part-time basis.  These course plans should take into account pre-requisite, co-requisite information as well as the Semester in which the units will be offered. Add/Delete Rows as required to reflect the duration of the course.
	Proposed Course Plan – for Students Studying on a FULL-TIME BASIS

	Yr
	Comments
	Semester 1
	Semester 2

	1
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	2
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	3
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	4
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	Notes:




	Proposed Course Plan – for Students Studying on a PART-TIME BASIS

	Yr
	Comments
	Semester 1
	Semester 2

	1
	
	
	

	
	
	
	

	2
	
	
	

	
	
	
	

	3
	
	
	

	
	
	
	

	4
	
	
	

	
	
	
	

	5
	
	
	

	
	
	
	

	6
	
	
	

	
	
	
	

	7
	
	
	

	
	
	
	

	8
	
	
	

	
	
	
	

	
	Notes:




	5. ADDITIONAL COURSE INFORMATION

	5.1
Teaching approaches and assessment methods.
	

	5.2
Attributes of a UNE Graduate. Indicate how the teaching, assessment and practice of these attributes will be carried out.
	

	5.3
Indicate how work experience or work-related components are included in the course.
	

	5.4
Indicate – where appropriate, how international and Indigenous Australian perspectives are incorporated into the program.
	

	5.5
Potential sensitivities and/or equity issues.
	

	5.6
Is this a “generalist” or “professional” course?
	

	5.7
For “professional” courses, will the course be professionally accredited?
	What is the accrediting body?
On what date was accreditation granted by this body?

Were members of the profession consulted during the design of the course?

Were there any conditions or probationary requirements attached to this accreditation?

In what year will the course next be reviewed by the relevant body for re-accreditation?



	5.8
How and when will the course be reviewed within the UNE quality guidelines?
	

	5.9
If the proposal is made as a result of an internal or external review (e.g. a Course Review, a School Review, or a Course Accreditation process), indicate how the proposal aligns with the review recommendations.
	

	5.10
TRIM reference for MOU or Contract where applicable 
	

	5.11
If offered through a partner institution, what quality assurance processes are in place for assessment, including plagiarism detection 
	


	6. COMMENTS AND SENIOR ADMINSTRATION SIGNATURES

	New and Amended
6.1 
Director of Student Administration & Services or nominee
	Comments:
Signature:

Date:

	New Course only
6.2
University Librarian or nominee


	Comments:

Signature:

Date:

	New Course only
6.3
Director of Information Technology
	Comments:

Signature:

Date:

	New Course only
6.4
Director of Teaching and Learning Centre
	Comments:

Signature:

Date:

	New and Amended
6.5
Chief Development Officer or nominee – if the course is to be offered internationally or through a partnership agreement
	Comments:

Signature:

Date:


	New and Amended
Course Coordinator
	Print Name:

Signature:

Date:

	New and Amended
Head of School
	Print Name:

Signature:

Date:

	New and Amended
Academic Director
	Print Name:

Signature:

Date:

	New and Amended
PVC and Dean of Faculty
	Print Name:

Signature:

Date:
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