
	Human Research Ethics Committee

Ethics Approval for Research Involving Humans

~ PROGRESS OR FINAL REPORT FORM ~


NOTES:
· What is a Progress and Final Report?  

A progress report is submitted to inform the HREC who your research is progressing. This report is submitted if you have more than a 12 month approval.  


A final report is submitted at the end of your research.  It informs the HREC that you have completed your research and what the outcome was.

· When you should use this form.  

A Progress report should be used if you have been granted more than 12 months for your research.  This generally only applies to teaching protocols.

A Final report must be submitted when you have finished your research.  

· Care should be taken in the preparation of the report, ensuring that you answer all questions.
· Answers to questions must be:

· Entered into the spaces provided – these can be expanded if you require more room, although answers should be kept as concise as possible while at the same time providing the required detail.  Do not answer questions with “see attached”.

· Answered in plain English.  Where it is necessary to use technical terms these must be explained.  

· All answers must be typed in bold using a font size no smaller than Georgia 10pt or similar.

Submission:
Progress reports and Final reports should be submitted to the address below by the closing date of the next meeting.  Retain a copy for your files.
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	Research Ethics Officer

Research Services

T.C Lamble Building

The University of New England

Armidale   NSW   2351

02 6773 3449

02 6773 3543

ethics@une.edu.au 
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	Human Research Ethics Committee

Ethics Approval for Research Involving Humans

~ PROGRESS OR FINAL REPORT FORM ~


(Delete the form title not required)

This form must be signed by your Supervisor if you are an Honours or Postgraduate student and forwarded to the Research Ethics Officer, Research Services.

ALL questions MUST be answered.  DO NOT delete questions or any part of a question.  Use non-specialist language.

Project Title: 

Date of initial approval:

HREC Approval Number: HE0

Principal Investigator/Project Supervisor: (Copy this table if required) 
	Name (title, given name & surname)
	

	School
	

	Phone No.
	

	Fax No.
	

	Email Address
	

	Role on this project
	


Associate/s: (Copy this table if required)
	Name (title, given name & surname)
	

	School
	

	Phone No.
	

	Fax No.
	

	Email Address
	

	Role on this project
	


	1
	Did the aims and procedures of the project change compared to those described in the initial application
	
	Yes
	
	
	No
	

	If you answered YES, describe the changes (Max 300 words)
	


	2
	During the course of the project have any ethical concerns or difficulties arisen?
	
	Yes
	
	
	No
	

	If you answered YES, describe the ethical concerns or difficulties and any adverse effects on participants, and steps taken to deal with these. (Max 500 words)
	


3 Current status of the project (complete one of the following sections):

a) Completed on 



  and this is the Final Report.


(Date)

b) In Progress (Progress Report)    Expected completion    : 






(Date)

c) (c)Not commenced or discontinued on:





(Date)

Give a brief report below explaining why the project was not commenced or was discontinued:

	4
	During the course of the project, have you complied with the conditions of the initial approval?
	
	Yes
	
	
	No
	

	If you answered No, explain what conditions have not been met and why.(Max 300 words)
	


	5
	Describe the current and future arrangements for the storage of the research data and the maintenance of its confidentiality and security.

	(Max 200 words)
	


6 CERTIFICATION:

I confirm that this project has been/is being conducted in a manner that conforms in all respects with the NHMRC Guidelines, the National Statement on Ethical Conduct in Research Involving Humans and the procedures set out in the original protocol.

Signature of Principal Investigator/Project Supervisor:
Signed:  






Date:  



Name:









(Block letters)

Signature of Associate/s: (for Progress Reports Only):
Signed:  






Date:  



Name:









(Block letters)
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