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	Animal Ethics Committee (AEC)
~ PROGRESS OR FINAL REPORT FORM ~ 

For Approved Research Involving the Use of Animals


The NSW Animal Research legislation stipulates that “investigators and teachers must inform the Animal Ethics Committee (AEC) when an approved project is completed or discontinued”.

This Progress/Final Report serves to inform the UNE and the AEC of the outcomes of the use of animals within the Institution. Information from this report is included in the AEC Annual Report to the Institution, and the submission of annual statistics to NSW Agriculture.

The contents of this report are based upon the requirements of the legislation.

NOTES:

· What is a Progress and Final Report?  

A progress report is submitted to inform the AEC how your research is progressing. This report is submitted if you have more than a 12 month approval.  


A final report is submitted at the end of your research.  It informs the AEC that you have completed or discontinued your research and what the outcomes were.

· When you should use this form.  

A Progress report should be used if you have been granted more than 12 months for your research.  This generally only applies to teaching protocols.

A Final report should be completed whenever a project is completed, superseded or discontinued. 

· Care should be taken in the preparation of the report, ensuring that you answer all questions.

· Answers to questions must be:

· Entered into the spaces provided – these can be expanded if you require more room, although answers should be kept as concise as possible while at the same time providing the required detail.  Do not answer questions with “see attached”.

· To put a cross in the check boxes – double click on the box and select ‘checked under the heading ‘Default value’.

· Answered in plain English.  Where it is necessary to use technical terms these must be explained.  

· All answers must be typed in bold using a font size no smaller than Georgia 10pt or similar.
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	[image: image2.png]



[image: image3.wmf]
[image: image4.png]



	Research Ethics Officer

Research Services

T.C Lamble Building

The University of New England

Armidale   NSW   2351

02 6773 3449

02 6773 3543

ethics@une.edu.au


	Please DELETE this page. Do not submit this page with your application.
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	Animal Ethics Committee (AEC)

For Approved Research Involving the Use of Animals
~ PROGRESS OR FINAL REPORT FORM ~ 




PROJECT STATUS:


Progress report 
 FORMCHECKBOX 

Final report
 FORMCHECKBOX 

Not commenced or Abandoned
 FORMCHECKBOX 

To put a cross in the check boxes – double click on the box and select ‘checked under the heading ‘Default value’

Section 1: Administration

	AEC Approval Number:
	



Project Title:
	



Principal Investigator
	Name (title, given name & surname)
	

	School
	



Associate/s: (Copy this table if required)
	Name (title, given name & surname)
	

	School
	


Current status of the project (complete only one of the following sections):

a) Completed on 


  and this is the Final Report.


(Date)

b) In Progress (still collecting data) - Expected completion    :





(Date)

c) Not Commenced or Abandoned on:





(Date)

Give a brief report below explaining why the project did not commence or was abandoned and then go directly to the Declaration:
	


Section 2: Animals used

2.1
Provide details of the number of animals approved for the life of the project, and the number of animals actually used during the project.
	Purpose No.
	Procedure No.
	Species
	Total number of animals approved for duration of project (including amendments)
	Total number actually used for duration of project

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


2.2
Explain any major discrepancies between the number of each species of animal which were approved and the number used.
	


Section 3:  Evaluation
3.1
Briefly restate your aims (200 words or less):
	


3.2
Were the stated aims met?
Yes
 FORMCHECKBOX 
  
No
 FORMCHECKBOX 


If NO, please provide reasons.
	


3.3
Provide a brief outline of the findings of your project. Your report should address the following: Progress to date or outcome (if completed), environment enrichment provided, any major advances made during the period of approval, any alternatives resulting in the use of fewer animals and any papers published.
	


3.4
Were any changes made to the approved experimental procedures?



Yes
 FORMCHECKBOX 

No
 FORMCHECKBOX 


If YES, please provide explain the changes.
	


3.5
Problems/adverse events:  Describe any adverse effects and/or unexpected mortalities that occurred, the procedures undertaken to establish the causes, steps taken to avoid or minimise any pain or distress, and how these problems were resolved. If none, this should be indicated.
	


3.6
Problems associated with post-operative or post experimental recovery.  Describe any problems that occurred, steps taken to avoid or minimise any pain or distress, and how these problems were resolved. If none, this should be indicated.
	


DECLARATION: 

In signing, I certify that all the details given in this report are correct and that I will continue to conduct the work as per / the project has been conducted without significant change to / with notified and approved changes to / it was not commenced or conducted* the approved animal research project and in accordance with the Animal Research Act and Regulation and the Australian Code of Practice for the care and use of animals for scientific purposes.

*Delete inapplicable phrase/s

	Full Name of Signatory (Please Print):
	

	Signature:
	

	Date:
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