University of New England
Higher Degree Research
Suspension of Candidature Guidelines
A.
General Guidelines

A1.
Candidates are expected to pursue their research programs without interruption and are expected to regard the completion of their degree as a major priority throughout their candidature. However, the University recognises that circumstances sometimes occur which disrupt or halt a candidate’s progress toward completion, and, in those circumstances, it may be sensible to consider suspending candidature until the problems are solved.

A2.
A suspension ' stops the clock' on candidature. HDR students may take the option to suspend when their circumstances interfere with the progress of their research project for some time, e.g. prolonged illness.

A3.
If a candidate wishes to suspend candidature, they should first discuss the circumstances with their Principal Supervisor, Head of School or HDR Co-ordinator. The application should be supported by the Principal Supervisor and the Head of School. A medical certificate should be provided for suspensions related to periods of ill health; a letter from an employer should be provided for suspensions related to changes in work demands.

A4.
Applications to suspend must be submitted on the Variation to Candidature Form, through the Principal Supervisor, via the Head of School, to Research Services.

A5.
During periods of suspension HDR students are not expected to work on their research projects.

A6.
A suspension of candidature may not be taken in the first 6 months of enrolment in the course. This applies to both full-time and part-time candidates.
A7.
The minimum period of suspension that will be approved is 30 days full-time equivalent and the maximum period of suspension that will be approved at any one time is 12 months, unless specified in the relevant course rules.

A8.
Students undertaking coursework units will be required to suspend on a per-semester basis.

A9.
Suspension will not normally be granted for more than twelve months full-time equivalent during the period of candidature as the University is unable to guarantee that the resources will be available to support an extended candidature.
A10.
Any request for suspension that would take the candidate beyond a total aggregate of 365 days of suspension, will trigger a letter, copied to the Principal Supervisor, Head of School and the Director English Language and International Services, advising the student to withdraw from candidature and re-enrol when circumstances suit.   Should such re-enrolment occur any time within a 3-year period from the date of withdrawal, the student will be permitted to resume their candidature at the point at which they exited, unless their Principal Supervisor or Head of School recommends otherwise.  Re-enrolment outside this 3 year window will require the student to commence their candidature from the beginning with a new topic and new conformation process.
A11.
Students are not permitted to apply for a suspension once they have reached the maximum submission date for their candidature.

A12.
Wherever possible, requests for suspension must be made in advance; retrospective suspension requests will not be approved, unless compelling grounds are provided (eg involvement in a serious accident, illness or bereavement of a close family member or, unanticipated employer demands), documented and supported by both Principal Supervisor and the Head of School and the student is clear that there may be adverse consequences with respect to payments of scholarship moneys (see A11 and section C).
A13.
Students should apply for suspension before the start of the proposed period of absence and give the University sufficient time to assess the request. In order to avoid an overpayment of scholarship payments, the application should be received in Research Services (hdr@une.edu.au ) via email at least 10 working days before the effective date of the change.

A14.
During periods of suspension enrolment is formally suspended and the latest date for submission of the thesis will be extended by the period of suspension granted e.g. one or two semesters. 

A15.
Students will remain enrolled during periods of suspension, but will have 'inactive' status.

B.
Suspension of Scholarship
B1.
During a period of approved suspension the scholarship holder is not entitled to receive any benefits from their scholarship. 

B2.
The scholarship should be suspended for any period of time when the student is on an approved suspension of candidature, unless the suspended time is covered by annual, medical, maternity or other leave entitlements specified in the conditions of award of the scholarship.

B3.
Enrolment and scholarships must be suspended simultaneously for periods of suspension not covered by leave provisions of the scholarship.
C.
Suspensions for International Students
C1.
International students who hold a student visa are required to undertake full-time candidature under the terms of their student visa.

C2.
International students can apply for suspension of candidature on the grounds of compassionate or compelling circumstances. Compassionate or compelling circumstances may include: serious illness or injury; pregnancy; involvement in a serious accident; or illness or bereavement of close family members. Supporting documentation in the form of medical certificates, statements from Faculty or School staff, or other appropriate documentation must be attached to the suspension application. Applications will need to also be approved by the Director of English Language and International Services.
C3.
If no supporting documents are provided or the leave is granted for circumstances other than those mentioned above, the University must inform the Department of Immigration that the student has ceased studies. This will result in the cancellation of the student’s Confirmation of Enrolment (COE) and student visa. The student will then need to obtain a new CoE from International Marketing and Pathways.

C4.
Retrospective suspension of candidature will not be approved except under unanticipated circumstances and in accordance with C2. Advice is available from the Department of Immigration and Citizenship on 131881.
C5.
Students must depart Australia within fourteen days of the commencement of their period of suspension, unless they are unable to travel for medical reasons.
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