
UNIVERSITY OF NEW ENGLAND

HIGHER DEGREE RESEARCH

CONFIDENTIAL RECOMMENDATION OF EXAMINERS FORM
Please complete this form, print it and have it signed, then forward by internal mail to Research Services. 

Responses in this form MUST be typed.

1. The confidential recommendation of examiners is made to the Higher Degree Research Committee by the Head of School.

· Three examiners, at least two of whom shall be external to UNE, plus a reserve examiner, must be nominated for Doctoral students. The reserve examiner is not contacted beforehand.

· Two examiners, at least one of whom shall be external to UNE, plus a reserve examiner, must be nominated for Research Masters students. The reserve examiner is not contacted beforehand. Note: the reserve examiner should be external to UNE.

Note: Where an impasse is reached during either primary examination or re-examination after revision, it is possible that the Reserve Examiner may be activated for the purpose of adjudication. 

2.
Before submitting the recommendation, the Head of School must first discuss a field of potential examiners (a minimum, say, of five) with both the principal supervisor and the candidate. The Head of School makes the final selection.

3. 
It is the responsibility of School to ascertain whether potential examiners are willing and able to examine, and their agreement to examine must be clearly stated on the recommendation to the Higher Degree Research Committee.
4. 
Conflicts of Interest


A person should not be nominated as an examiner if s/he:

· has had any involvement in the student’s research, including supervision of the candidate in field or laboratory work or elsewhere during candidature;

· is a close associate (spouse/partner, other relative, friend or business partner) of either the candidate or the supervisor of the candidate

A conflict of interest needs to be declared if an examiner

· has been an HDR student under supervision of the supervisor either at UNE or elsewhere

· has co-published or co-edited or conducted any research with the candidate

· has co-published or co-edited with any member of the supervision panel in the last 5 years.
· has worked in the same department within an institution as the candidate
· has had any other working or supervisor relationship with the candidate or supervisor that could be perceived as a conflict of interest. Refer to www.une.edu.au/research-services/forms/ddogs-conflict-of-interest-guidelines.pdf for guidance.
Any likely conflict of interest must be declared on this form. The existence of a conflict of interest does not automatically preclude a nominee being approved by the Chair of the Higher Degree Research Committee as a thesis examiner. When considering a nominee, the Chair looks at the nature and severity of any conflict(s) of interest.

	Course Type:

(Eg: PhD, EdD, DHSM, M.A (Hons))
	

	Student Name:
	

	Student Number:
	

	Faculty:
	

	School:
	

	Thesis Title:
	

	Expected Date of Submission
	

	Supervisors

All supervisors, including any adjunct or honorary staff who have been associated with this student’s thesis during candidature are to be listed
	


	Examiner 1 (External)

	Title:
	

	Surname or Family Name:
	

	Given or Personal Name(s):
	

	Position:
	

	Address: 
	

	Telephone Nº:
	

	Fax Nº:
	

	Email: 
	

	Why is this examiner suitable? (Please include an outline of her/his areas of research expertise):

	

	Has the examiner had experience supervising and examining Higher Degree Research theses?

	

	Have you confirmed that this examiner will be available to complete their report within 2 months from the date of receipt of the thesis? Are there any issues with the examiner’s availability?

	

	Two recent publications (preferably within the last 5 years):

	1.
	

	2.
	


	Examiner 2 (External/Internal)

	Title:
	

	Surname or Family Name:
	

	Given or Personal Name(s):
	

	Position:
	

	Address: 
	

	Telephone Nº:
	

	Fax Nº:
	

	Email: 
	

	Why is this examiner suitable? (Please include an outline of her/his areas of research expertise):

	

	Has the examiner had experience supervising and examining Higher Degree Research theses?

	

	Have you confirmed that this examiner will be available to complete their report within 2 months from the date of receipt of the thesis? Are there any issues with the examiner’s availability?

	

	Two recent publications (preferably within the last 5 years):

	1.
	

	2.
	


	Examiner 3 (External)
Note: A third examiner is not required for Masters. Please proceed to the reserve examiner section below.

	Title:
	

	Surname or Family Name:
	

	Given or Personal Name(s):
	

	Position:
	

	Address: 
	

	Telephone Nº:
	

	Fax Nº:
	

	Email: 
	

	Why is this examiner suitable? (Please include an outline of her/his areas of research expertise):

	

	Has the examiner had experience supervising and examining Higher Degree Research theses?

	

	Have you confirmed that this examiner will be available to complete their report within 2 months from the date of receipt of the thesis? Are there any issues with the examiner’s availability?

	

	Two recent publications (preferably within the last 5 years):

	1.
	

	2.
	


	Reserve Examiner  ( Not to be contacted by Research Services before needed )

Note: For Research Masters – this examiner must be External to UNE.

	Title:
	

	Surname or Family Name:
	

	Given or Personal Name(s):
	

	Position:
	

	Address: 
	

	Telephone Nº
	

	Fax Nº:
	

	Email:
	

	Why is this examiner suitable? (Please include an outline of her/his areas of research expertise):

	

	Has the examiner had experience supervising and examining Higher Degree Research theses?

	

	Have you confirmed that this examiner will be available to complete their report within 2 months from the date of receipt of the thesis? Are there any issues with the examiner’s availability?

	

	Two recent publications (preferably within the last 5 years):

	1.
	

	2.
	


	If all of the recommended examiners are located in Australian Institutions, please indicate why no international examiners have been nominated?

	


Principal Supervisor:
I affirm that the identity of these recommended examiners has not been revealed to the candidate.

If any of the nominated examiners are UNE staff, I confirm that they have not been involved in supervision of the candidate.
Conflict of Interest Declaration (tick one)

I declare that there is no potential for a perceived or actual conflict of interest in the nomination of these examiners

I declare that there is a potential for a perceived or actual conflict of interest pertaining to a nominated examiner. If this box is selected, please provide an explanation of why you are still nominating this examiner.
	Name of Examiner:
	

	Explanation:

	


_______________________________________

_____/_____/_______

(Principal Supervisor) 




(Date)

Head of School:
I affirm that I have discussed a field of potential examiners (at least 5) with the Principal Supervisor and that the Principal Supervisor has appropriately consulted with the student and potential examiners in this field. 

Examiners 1, 2 and 3 have been contacted and have indicated their willingness to examine this thesis.

At least one of the examiners has examined a Higher Degree Thesis before.

I agree with the supervisor’s conflict of interest declaration.
_______________________________________

_____/_____/_______

(Head of School) 





(Date)

The completed document should be scanned and sent electronically to hdrexam@une.edu.au
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