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Windows:
Go to START - RUN and type "une-print" and hit Enter. G Bx |
— = Type the name of a program, folder, document, or
' Internet resource, and Windows will open it for you.
(If you are asked for your username and password, SReGi) \\ne-print b
enter “UNE\yourusername” — where yourusername is
your UNE username) as the username and your UNE [ ok [ cancel | [ gromse..
password as the password)
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If your printer does not appear on the list, please follow the instructions below:
Note: To set up a printer on Windows that is not managed centrally on our une-print server, you will
need to know the make, model and IP address of the printer you wish to connect to.

From the START menu, select “Printers and
Faxes” . Click on “Add a printer.

The “Welcome to the Add Printer”
wizard appears. Click NEXT on the first
screen.
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A list of printers will appear. Scroll to the printer
you would like to install and double-click on it to
start the installation. Once you see the printer

~ window (which may take a few seconds), the
printer has been added to your computer and is
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Add Printer Wizard

Local or Network Printer

The wizard needs to know which type of printer to set up. Select "Local printer attached tO thIS Computer",
UNTICK the “Automatically detect and install ...”
setting and click NEXT .

Select the option that describes the printer you want to use:
(5) Local printer attached to this computer
[] Automatically detect and install my Plug and Play printer

() A network printer, or a printer attached to another computer

i To set up a network printer that is not attached to a print server,
\) use the "Local printer'* option.

[ < Back ][ Next > ][ Cancel ]

Add Printer Wizard
Select a Printer Port
Computers communicate with printers through ports.

Select the port you want your printer to use. |f the port is not listed, you can create a
new port.

Click “Create a new port” and select “Standard TCP/IP
Port” and click NEXT.

O Use the following port;

A\ R
Add Standard TCP/IP Printer, Port Wizard = N
Add Port
For which device do you want to add a port? N ® Create anew pott
Type of port v

Enter the Printer Name or IP address, and a port name for the desired device.

[ < Back ][ Next > ][ Cancel

Printer Name or IP Address: 129.180.8.24

Port Name: IP_129.180.8.22

A wizard to create a new port will appear. Click
NEXT to start the wizard and enter the IP
Address of the printer in the “Printer Name or
IP Address” field. Click NEXT and then FINISH
to complete the setup of the IP port.

[ < Back ][ Next > ][ Cancel ]

Add Printer Wizard

Install Printer Soft
" aThe r::n:f'athre:,:r::model determine which printer software to use. Select the rEIeva nt MAKE and MODEL Of the
printer on the next screen. Note: If the model

L\ Select the manufacturer and model of your printer. |f your printer came with an installation

£z disk, click Have Disk. If your printer is not listed, consult your printer documentation for is not Iisted' choose “Have Disk” and insert
compatible printer software. . . . X
the driver disk of the printer to install the
software).
Manufacturer A Printers o~
ﬁlgfa SF AGFAACCUSEt v52.3
ol ::ﬁ,’iggjfwgeg%ﬂ-f’ Click NEXT on the following three screens,
Appl ; AeCUSE . .
AFaPs IR e + | selecting the correct options for your setup.
3)’ This driver is digitally signed. [W’indows Update] [ Have Disk... ] CI|Ck FINISH on the ﬁnal screen tO Complete
Tell me why driver signing is important the Setup.

[ < Back ][ Next > ][ Cancel ]
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Macintosh — 10.5 and 10.6:

Note: To set up a printer on OSX, you will need to know the make, model and IP address of the printer
you wish to connect to.

Click on the Apple Menu, select System Preferences and double-click on the "Print and Fax"
preferences

Print & Fax

< | » || ShowAll Q

Click on the small “+” icon in the
= printer list to add a printer.

"1 Share this printer

’ Canon i550
w4 Library printer
J_ @ Paused
-—; Service Desk HP
g 3 ( 3! Location:
Kind: RICOH Aficio MP C3000 PS
Status: Idle, Default

/_ Open Print Queue... \ / Options & Supplies... \

Default Printer: | une )
Default Paper Size in Page Setup: | A4 4
s]t ) Q)
"1 Click the lock to prevent further changes. 2
. - =S =@ - = g o
b Select Internet Pr|nt|ng Default Fax IP Windows Bluetooth AppleTalk Advanced More Printers Search
Protocol — IPP” from the ‘ - -
i Protocol: | Internet Printing Protocol - IPP v
Protocol drop-down list. ]
Address: | 129.180.8.186 [
L4 Enter the IP AddreSS Of the Valid and complete address.
printer in the Address field. Queue: B
* Select “Select a driver to use...” e B for eaultaveue
from the Print Using drow- Name: [125.180.8.186
down menu and select the P
driver for your model. Print Using: | Select a driver to use... 4
Q
Click ADD to add the printer to your HP Color Laserjet 8550
. . HP Color LaserJet 8550CN - Gutenprint v5.1.3
printer list. HP Color Laserjet 9500

HP Color Laserjet 9500 MFP
HP Color LaserJet CM1015
HP Color Laserjet CM4730 MFP
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