How to Purchase a Dell Computer

Go to the Dell Premier Page at http://apac.premier.dell.com.

Click on “Sign In” and enter your Dell Premier Page account details
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Once logged in, scroll down to the model you would like to purchase / quote and select “Customise & Buy”:
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Make any changes to the options available (if necessary)
Click on “Review Summary” to check your selection and then “Add to Cart”.

Continue shopping and — when completed — click on “Save as E-quote” to create a quote.
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Enter the required information.
Make sure you select “Bruce Reeves” from the list of authorized buyers. Please do not change the shipping
address (but instead add any additional information in the box provided).

Click “Continue”.
A quote will be generated and a quote number will be displayed on-screen

Print that page and attach it to an Outside Purchase Requisition. Follow normal approval processes within
your department and then forward the requisition to Purchasing in the Financial Services Directorate.

NB: Please include delivery details on your requisition e.g.
Joe Bloggs,

Level 3, Room 2
Information Technology Directorate.



