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Preferences | Mail Setup | Mail Format | Speling | Other | Delegates
Delegates

: 4 9 Delegates can send items on your behalf, including creating and
GO tO the tOp aCtIOH baI', Select TOOIS al’ld gO g responding to meeting requests. If you v;ant to grant folder
permissions without giving send-on-behalf-of permissions, close this
dialog box, right-click the folder, click Change Sharing Permissions, and

dOWl’l tO ¢ OptiOl’lS then change the options on the Permissions tab.

Add...

Select the ‘Delegates’ option from the top tab.
Click ‘Add...’ to select a delegate for emails

Delegates may assign you permissions based on
what they require you to do for them. This is
accessed via Tools = Options—> Delegates
Tab—>’Add...’

I OK I Cancel | App! |
. . Delegate Permissions: Fahad Talib *
Select WhICh users you Want to make emall This delegate has the following permissions
delegates for your account from the ‘Address T Cabrelar 3
BOOk,. Cllck ‘Add. . ° tO add them tO the IISt. N [V Delegate receives copies of mesting-related messages sent to me
Clle ‘OK, tO Complete. ﬂ Tasks Editor (can read, create, and modify items) v
_1 Inbox None -
&_,J Contacts  |None v
1 —l Notes None B
Delegates email’s can be accessed once T -
approved in ‘Mail’ from the top action bar under _ - »
. [ automatically send a message to delegate summarizing these permissions
‘File’ = ‘Open’ = ‘Other User’s Folder’. [ Jslegate can see my privats frrs
OK ] l Cancel
Select ‘Name...’ to add the Exchange user who | e | &it View Go Tools Acions Help Adobe 2DF
has made you a delegate. You will now have iz X
' e o] > v
access to whatever privileges you have been 2 e ens EH0
. . R . . Close All Items Other User's Folder...
assigned. Their email will now be easily
. . R E Save As.. Calendar...
accessible through File 2 Open—>’Delegates v —

Name’.
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