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	Responses must be typewritten

	Minor & Major Variations 

	Surname:
	
	Given Name(s):
	

	Title:
	
	Staff Number:
	

	School/Centre:
	
	Extension:
	

	Email address:
	
	
	

	Originally approved SSP period

	Start date:
	
	End date:
	

	Current approved SSP period (if different from above)

	Start date:
	
	End date:
	

	Requested variation to SSP period (if relevant)

	Start date:
	
	End date:
	

	Major Variation

(see SSP Procedures for definition)
	Yes/No
	Minor Variation
	Yes/No

	Proposed Changes to Program: list original (or most recently approved) proposal and then list variation proposed.  Do not list any unchanged portions of the program

	Itinerary

(full updated itinerary see pro-forma at end of form
	Original:
	

	
	Variation:
	

	Proposed Specific Work or Projects
	Original:
	

	
	Variation:
	

	Postgraduate Student Provision
	Original:
	

	
	Variation:
	

	Projected Outcomes
	Original:
	

	
	Variation:
	

	Financial Assistance
	Original:
	

	
	Variation:
	

	Other
	Original:
	

	
	Variation:
	

	Staff member’s signature:
	

	Date submitted to the Head of School:     
	

	Approval of Head of School/Centre

	Comments from Head of School: 

	

	Variation approved:     
	Yes/No

	Name:
	
	Date:
	

	Signature:
	
	Date returned to staff member:
	

	Staff member to submit pdf of signed form (both Minor & Major variations) to HRS:  mmcclena@une.edu.au

	Approval of Chair SSP Committee (Major Variations only) 

	Date submitted to Chair of SSP Committee:
School:
	

	Comments from Chair of SSP Committee

	

	Variation approved: 
	  Yes/No 

	Signature:
	
	Date:
	

	Date decision communicated to staff member: 


	


Please complete revised itinerary if relevant

	Revised Itinerary  (please ensure that this is complete – day-by-day account) 

	Dates
	Name of Host Institution/organisation


	Name and email of Host
	 Applicant’s contact email

	From
	To
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