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This report must be submitted to the Head of School within two months of return to normal duties. 
Responses to be typewritten
	 Surname:
	
	Given Name(s):
	

	 Title:
	
	 Staff Number:
	

	School/Centre:
	
	Extension
	

	Email address:
	
	
	

	Date of SSP: 
	From:
To:


Please provide a short summary of your achievements (maximum 200 words) for inclusion in the SSP report summary presented annually to Academic Board:

Summarise, in a chronological narrative form:

1.
Activities undertaken
2.
Persons contacted or worked with
3.
Report on progress towards outcomes/goals proposed and approved in the SSP application – all outcomes that contribute toward the ERA are to be marked with an asterisk
4.
Specific outcomes achieved in addition to proposed outcomes/goals - all outcomes that contribute toward the ERA are to be marked with an asterisk

5.
Where specific outcomes/goals have not been achieved, provide an explanation
Financial Report
Please provide details of outside earnings and other assistance (including research grants, travel grants and/or scholarships, and the value of any travel and accommodation received during SSP)
	Head of School’s Evaluative Comments


	Date report received by Head of School: 


	


As per the SSP – Academic Staff policy the Head of School is to append their substantive evaluative comments to the report.  Comments should note specifically the effect of the SSP in contributing to the ERA. After completion comments should be returned to staff member for signing and submitting to HRS. 
Head of School’s name (please print)

Head of School’s signature & date


	Date report returned to staff member:

	



Staff member’s signature & date
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University of
New England





It is the staff member’s responsibility to forward the completed and signed SSP Report to


�HYPERLINK "mailto:HRS-AcademicServices@une.edu.au"�HRS-AcademicServices@une.edu.au�
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