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Part 3 – Head of School/Director’s Report  (To be forwarded to PVC-D by 7 November 2011)
If applicant is Head of School, this section to be completed by Pro Vice-Chancellor & Dean
Responses must be typewritten
	Applicant Name:

	
	School/Centre:
	

	This application was received by the closing date: 
	Yes/No

	Do you support this application?         
	Yes/No

	If no, is your decision based on:

a) resources
Yes/No

b) academic grounds
Yes/No



	Comment on the academic merit and relevance of the proposed program to the applicant, the School and the University.

	

	 List all academic staff of the School who will be away during the period (including dates of absence):

	

	I certify that:

· school teaching and administrative commitments will be met without the appointment of additional staff or that there is funding relief available;

· all necessary preparatory work for the period immediately following the SSP period will be completed prior to departure;

· adequate provision has been made for the supervision of all postgraduate students for whom the applicant is responsible. 



	Name:
	
	Date:
	

	Signature:
	

	On completion of Part 3, the Head of School is asked to email this document and the application to the Pro Vice-Chancellor and Dean for completion of Part 4.  A copy of Part 3 must be provided to the applicant. 
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