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On completion of Parts 1, 2, 3 and 4 of the application, it is the applicant’s responsibility to combine the three parts in pdf format and email to HRS at sspapplications@une.edu.au. 

Part 1 – to be completed by applicant

Notes:

1. In preparing you application from, please refer to SSP Policy and Procedures.

2. Text in blue, including these notes, is provided to assist you completing this form, and should be deleted prior to submission, but do not otherwise modify the structure of the document.

3. The document must be completed using a computer, not handwritten, and submitted electronically (see below).

4. Double-click on appropriate check boxes and click on ‘Checked’ to mark that box.

5. You need to show a completed draft of your application to a member of the committee in advance of submission to your Head of School. Please contact one of the six Faculty representatives on the Committee early to arrange a suitable time to discuss your application and email your draft ahead of time to facilitate useful feedback.

a. Add name of SSP committee member under “Undertaking” in box provided 
6. Item 3 is focused on:

a.  ‘outputs’—tangible products of your SSP—such as submission of a manuscript to a refereed journal. The Committee will be concerned with the quality and quantity of outputs in the context of your track record relative to opportunity. A realistic plan is more likely to be well received than an overly optimistic one. Your SSP report, to be submitted within two months of completion of SSP, will be measured against these stated plans, outputs and outcomes.

b.  ‘outcomes’—intangible outcomes of your SSP—such as enhanced networks may be included but be specific as possible.

7. Ensure projects referred to in sections 1–4 are presented in the same order for comparison.

8. Use n/a for not applicable; e.g. in item 8 if this is your first application for SSP.

9. Item 9, Publications:

a. for last three years, i.e. in 2011 include publications for 2008–present

b. include ‘in press’ items (where formally accepted; = forthcoming) under the relevant type of publication. Do not include ‘in preparation’ manuscripts.

c. please use EndNote (a style is provided on the SSP website: Arial, 10, single-spaced, numbered).

d. ensure publications are numbered automatically (using ‘numbering’ within Word) and sorted with most recent appearing first.
10. Ensure that Part 2 – Itinerary, is completed and attached to application prior to submission to Head of School.

	Applicant Details

	Last Name:
	
	First Name:
	
	Staff Number: 
	

	Title:
	 FORMCHECKBOX 
 Mr    FORMCHECKBOX 
 Ms    FORMCHECKBOX 
 Dr    FORMCHECKBOX 
 A/Prof    FORMCHECKBOX 
 Professor

	Position:
	Continuing
 FORMCHECKBOX 

Fixed Term
 FORMCHECKBOX 
 (Eligible to apply only where SSP is  included in contract) 
	Position Fraction:
	

	School/Centre:
	                                                                   
	Level:
	

	Email:
	
	Extension:
	
	Mobile:
	

	Date of appointment to UNE academic staff:
	

	 Recognition of prior service from another institution (as approved on appointment) (first time applicants only):
	

	Highest academic qualification achieved: 
	

	List years SSP/Study Leave previously undertaken:
	

	Last SSP/Study Leave start date: 
	
	Last SSP/Study Leave end date:
	

	Proposed SSP Dates (No less than three months and no more than twelve months – the timing must conform with the School’s requirements.)

	 Start date:
	
	End date:
	


	Proposed Program


	1. General outline of program (including the overall aim of SSP and any background relevant to your application):


General Outline

Detail

	2. Details of the specific projects to be undertaken (clearly describe aim and objectives of each project including brief methodology):


Project 1

Detail

Project 2

Detail

	3.  List of outputs (a), such as manuscripts and journal articles, you plan to submit for each proposed project. Please  include  tentative titles and target journals and/or publishers. 

List of outcomes (b), such as enhanced networking/learning new approaches  


Project 1

a) Outputs
b) Outcomes
Project 2

a) Outputs
b) Outcomes
	4.  Explain how each project will enhance your research and/or teaching.  


Project 1

Detail

Project 2

Detail

	5. Formal Approval:  Indicate whether formal approval has been obtained from the host institution, and if so, what conditions, if any apply. Please insert evidence below (email is acceptable).  


	6. Comment on the benefit gained and outcomes achieved from last SSP or study leave period. Latest report must be inserted under 14 of this application. 


	7. Publications (over last three years)


Publications with accurate details as required by DEEWR and academic journals. Exclude theses. Indicate in square brackets your percentage contribution to joint publications.
1. Books/Monographs (indicated if refereed)
2. Book chapters (indicate if refereed)
3. Refereed journal articles
4. Refereed conference proceedings

5. Other (refereed) publications including creative or artistic work
6. Electronic media
e.g.
Refereed book chapters
1. Liang S, Bruhl JJ, Wilson KA (2010a) Schoenus. In 'Flora of China Volume 23 (Acoraceae through Cyperaceae)'. (Eds ZY Wu, PH Raven and DY Hong) pp. 256–257. (Science Press and Missouri Botanical Garden Press, Beijing and St. Louis) [20%]
2. Liang S, Bruhl JJ, Wilson KL (2010b) Gahnia. In 'Flora of China Volume 23 (Acoraceae through Cyperaceae)'. (Eds ZY Wu, PH Raven and DY Hong) pp. 257–258. (Science Press and Missouri Botanical Garden Press,  Beijing and St. Louis) [20%]
Refereed journal articles

1. Jalaluddin S, Bruhl JJ (2008) Testing species limits in Rennellia (Prismatomerideae, Rubioideae, Rubiaceae). Taxon 57, 43–52. [50%]
2. Piggin J, Bruhl JJ (2010) Phylogeny reconstruction of Callitris Vent. (Cupressaceae) and its allies leads to inclusion of Actinostrobus within Callitris. Australian Systematic Botany 23, 69–93. [50%]
3. Pruesapan K, Telford IRH, Bruhl JJ, Draisma SGA, Van Welzen PC (2008) Delimitation of Sauropus (Phyllanthaceae) Based on Plastid matK and Nuclear Ribosomal ITS DNA Sequence Data. Annals of Botany 102, 1007–1018. [10%]
4. Vanselow BA, Pines M, Bruhl JJ, Rogers L (in press) Oxalate nephropathy in a laboratory colony of marmoset monkeys following the ingestion of Eucalyptus viminalis. Veterinary Record 168, 000–000. [25%]
	8.  Comment on your research productivity over the last three years:



	Teaching Responsibilities 

	9.  Provide details of teaching for the proposed period if SSP were not being undertaken:

	Trimester
	Unit
	No. of students
	Applicant’s role
	Unit preparation

	eg.  1
	ABC 220
	50
	Co-ordinator, marker etc.
	Revising course notes

	
	
	
	
	

	
	
	
	
	


	10. Provide details of arrangements made to cover your teaching:


	11. List and comment on your teaching load during the last three years:


	12. Postgraduate Supervision 


a.  Do you have postgraduate supervision responsibilities?    
Yes
 FORMCHECKBOX 

No
 FORMCHECKBOX 

b. If yes, are your proposing to retain supervision responsibility. 
Yes
 FORMCHECKBOX 

No
 FORMCHECKBOX 

	Student’s Name


	Degree enrolled


	Arrangements made

Where you will not be retaining supervision, indicate your replacement with an * 
(see clause 11 of SSP Procedures)

	
	
	On Campus Supervisor
	Other Supervisor 

	
	
	
	

	
	
	
	

	
	
	
	

	13.  Committee & Service Responsibilities: (see clause 11 of SSP Procedures)

	Committee/service activity
	Name of replacement for term of SSP (if known)

	
	

	
	

	14. Report from Previous Study Leave or SSP 


Insert report here

	Financial Assistance

	For staff undertaking SSP outside Armidale, application may be made a Travel Grant and/or Location Allowance. Refer to the SSP website for details.

	Undertaking

	Name of SSP committee member consulted:
	

	I confirm that:

· I have read and understood the relevant SSP Policy and Procedures and related UNE policies;

· the proposed SSP complies with these policies;
· I have consulted my Head of School before submitting  this application;

· I have consulted an SSP Committee member in the preparation of this application (add name above);

· the report from my previous SSP/study leave is attached; 
· I will repay UNE any money received should it be necessary to cancel the proposed travel arrangements; and

· I understand that any liability for FBT is my responsibility and agree to immediately repay the University any FBT charged against the University in respect to the SSP. 
At the conclusion of this program, I undertake to:

· return to the service of the UNE and resume normal duties for at least a period equivalent to the SSP period

· repay any financial assistance received from the University during the SSP period in the event that I do not return to UNE for a period equivalent to the SSP period

· submit a written report to the Chair of the SSP Committeee, through the Head of School, within two months of my return to normal duties.
I give the University irrevocable authority to deduct any balance owing under Clause 48 of the SSP Policy from salary or from any monies due to me where employment ceases prior to completing the repayment.

I declare that the information provided in this application is complete and correct.

	Name:
	

	Signature:
	

	On completion of Part 1, please email pdf to the Head of School/Director by 5pm on Monday, 24 October 2011 for completion of Part 2 – Head of School’s Report, which can be downloaded at http://www.une.edu.au/hrs/study_leave.php 



	It is the applicant’s responsibility to forward the completed SSP Application form, together with the Head of School’s Report (Part 3) and PVC-Dean comment (Part 4) to HRS by 5.00pm, Monday, 21 November 2011.
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