
Special Studies Program – Application process 
 

 
 

Applicant attend SSP Information 
Session presented by Chair of SSP 

Committee 

Application assessed by SSP 
Committee  

Applicant – to consult HoS prior 
to final submission to HoS 

 

Applicant submits application to 
HRS by closing date  

Applicant advised of outcome by HRS –  

• Approval - unconditional 
(application process complete) 

• Non-Approval - application rejected 
(application process complete) 

• Approval - with specified condition 

• Non-Approval - request to revise 
& resubmit  

 

PVC/Dean completes Part 3 of 
application & forwards to applicant 

for submission to HRS 

HoS completes Part 2 of 
application & forwards copy to 

PVC/Dean & applicant 
 

SSP applications called by HRS 
(normally in February & September 

each year) 

Applicant must consult Faculty SSP 
Committee member in preparation of 

application 

Applicant discuss potential SSP with 
Head of Discipline/School 

Request SSP Eligibility from HRS 

Applicant submits 
specified conditions or 
revised application to HRS 
by closing date  

 Specified condition/s assessed 
by SSP Committee Chair 

 Revised applications assessed 
by SSP Committee  

DVC(R) receives report from SSP 
Committee 

Applicant advised of outcome of 
revised application/specified 
conditions 


