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19 July 2006

Part A: To be completed by the person offered the gift/benefit

Faculty/School/Directorate:


Staff member’s Name:

Position title:  
  
Supervisor’s Name:

Description of the gift/benefit: 


Estimated value of gift/benefit: $
 

How value determined:


Name of the person who offered the gift/benefit:


Name of this person’s company/organisation (if applicable):


Staff Member: 
   
  
        ____/____/_____

  

       Signature
Name


            date
Supervisor: 
   
  
        ____/____/_____
(Where not the Dean/Director)       Signature                                          Name                                                   date
Part B: To be completed by Dean/Director

Decision regarding the how the gift/benefit is to be dealt with  

· The staff member may retain the gift/benefit

· The gift/benefit is to be shared by the staff team
· The gift/benefit is to become University property and will be kept by the School/Faculty/Directorate.
· Other 

Dean/Director: 
 
   ____/____/_____



Signature
Name


      date
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