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Staff Member


Staff apply for Study/Examination/Graduation Leave (16.04a) to the Head of School/Unit for approval, attaching appropriate documentation


 








Organisational Development


Maintains record of Study Leave approvals


Files applications


Provides advice to Heads regarding study time allocation (as required) 













































































Head of School/Unit


Makes decision on approval of application and determines study time allocation


Forwards application to Organisational Development 
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