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Instructions (This page to be deleted prior to completing page numbering)
By 13 May 2011 applicants must have discussed their application with their supervisor and provided documentation outlined in clause 14.01.8 of the Promotion Policy. 

By 20 June 2011 applicants must have provided a list of potential assessors and contact details to their Head of School.

Academic staff applying for promotion must complete all sections of this form, in accordance with the Academic Staff Promotion Policy and Guidelines. Applications must be submitted in pdf to the supervisor and HRS at promotionapplications@une.edu.au by 5.00pm, Friday, 8 July 2011.  
To save space applicants may delete any of the blue instructional information.
The expected length of the application will be 20 to 30 pages and must not exceed 30 pages excluding the following sections:

· One - General Applicant Information (including weightings and section contents)

· 3.2 – Teaching Load tables

· 3.3 –  Supervision table

· 3.4 –  UNE-recognised Teaching Evaluation Reports

· 3.5 –  UNE-recognised Unit Evaluation Reports

· 3.7 –  UNE-recognised Peer Review of Teaching and/or Teaching materials 

· 4.2 –  Research Grants

· 4.3 –  Publications                                                                                                              
· Six –  Applicant Declaration
· Seven – List of Evidence
Applications must meet the following specifications:

· Section Two: Summary of Application, must not exceed one page;

·  be completed in no less than ‘11’ point font; 

· original set margins must be retained throughout the document;

· be legible: original documents reduced in size for inclusion in ‘Evidence’ must  remain clear and readable; 

· pages must be numbered and footer completed;
· website addresses are not to be included as supporting evidence.
 Where the inclusion of evidence would result in exceeding the page limit, applicants should show the relevant documentation to the supervisor for verification.  A list of this documentation is to be submitted with the application.

SECTION ONE: 
GENERAL APPLICANT INFORMATION (excluded from page limit)
	APPLICATION FOR PROMOTION TO (( BOX): 

	Academic  FORMCHECKBOX 

	Research Only  FORMCHECKBOX 


	 FORMCHECKBOX 
 
Lecturer (Level B)   

 FORMCHECKBOX 
 
Senior Lecturer (Level C)

 FORMCHECKBOX 
 
Associate Professor (Level D)   


 FORMCHECKBOX 
 
Professor (Level E)
	 FORMCHECKBOX 
 
Research Fellow (Level B)   

 FORMCHECKBOX 
 
Senior Research Fellow (Level C)

 FORMCHECKBOX 
 
Principal Research Fellow (Level D)   


 FORMCHECKBOX 
 
Professorial Research Fellow (Level E)


	PERSONAL DETAILS:

	Last Name:
	
	First Name:
	
	Staff Number: 
	

	Title:
	 FORMCHECKBOX 
 Mr    FORMCHECKBOX 
 Ms    FORMCHECKBOX 
 Dr    FORMCHECKBOX 
 A/Prof    FORMCHECKBOX 
 Other (specify) 

	Current Position:
	
	Continuing
 FORMCHECKBOX 

Fixed Term
 FORMCHECKBOX 

	Position Fraction:
	

	School/Centre:
	                                                                   
	Faculty:
	

	Supervisor
	

	Phone (Office)
	
	Mobile
	
	Email
	

	

	

	EMPLOYMENT DETAILS:

	Date and level of appointment to UNE:
	

	Date appointed/promoted to current position:
	

	Employment History Record (list most recent first)

	Appointment
	Date
	Position %
	Level (e.g. Level C, Base +2)
	Institution

	
	
	
	
	

	
	
	
	
	


	Academic Qualifications

	Date Completed
	Qualification
	Institution

	
	
	

	
	
	


	Fractional Appointments (if applicable) - maximum  250 words


For fractional appointments: Comment on the expectations of your workload within your School to place the achievements claimed, in the application, in their relevant context. If you are ‘fractional’ between two different roles at UNE, comment on the implications of this for expectations of your achievements in various criterion areas.
Insert comment here

	Significant Career Interruptions (if applicable – maximum 250 words)


Indicate any significant interruptions to your career path due to family leave, carer’s responsibilities, illness or disability.  
Insert comment here

	WEIGHTINGS 


You are encouraged to seek advice from your supervisor and any peers consulted on the application as to the appropriateness of weightings selected.
	Criteria
	Applicant’s Weighting

	Experience and achievement in teaching, curriculum development and research supervision, including leadership in teaching
	

	Research, scholarship, creative achievement and professional activity
	

	Service and Administration to the University and Community
	

	TOTAL (must add to 100% and be within appropriate ranges for the application to be considered)
	


	SECTION CONTENTS
	PAGE NO.


Please delete ‘Instruction’ page prior to completing this section. 

	SECTION ONE:
GENERAL APPLICANT INFORMATION
	

	SECTION TWO:
SUMMARY OF APPLICATION
	

	SECTION THREE:
EXPERIENCE AND ACHIEVEMENT IN TEACHING, CURRICULUM DEVELOPMENT AND RESEARCH SUPERVISION, INCLUDING LEADERSHIP IN TEACHING
	

	SECTION FOUR:
RESEARCH, SCHOLARSHIP, CREATIVE ACHIEVEMENT AND PROFESSIONAL ACTIVITY
	

	SECTION FIVE:
SERVICE AND ADMINISTRATION TO THE UNIVERSITY AND TO THE COMMUNITY
	

	SECTION SIX:
APPLICANT DECLARATION
	

	SECTION SEVEN:  
LIST OF EVIDENCE  
	


	SECTION TWO: 
SUMMARY OF APPLICATION (maximum one page)


The summary of the application should highlight your strengths and impact in the three criterion areas, presenting arguments as to why you should be promoted.
Commence summary here.
	SECTION THREE:  EXPERIENCE AND ACHIEVEMENT IN TEACHING, CURRICULUM DEVELOPMENT AND RESEARCH SUPERVISION, INCLUDING LEADERSHIP IN TEACHING

	3.1  Summary 


You should provide an overview of your approach to teaching and contributions to teaching and curriculum development. You should highlight your strengths and provide examples of this strength including, where relevant, leadership in teaching and curriculum development, and quality assurance.
Commence summary here.
	3.2
 Teaching Load (excluded from  page limit)

	Units Taught – Current Year

	sem/ trim

	Unit
	Unit’s Total Int.l EFTSL
	Unit’s Total Ext EFTSL
	Total Unit EFTSL
	Were you the Unit Coordinator? (Yes/No)
	Supervision of casual marking/ teaching staff (Yes/No and how many)
	Did you originally develop/ significantly modify unit?  (Yes/No)
	No. of EFTSL allocated to you in School’s workload

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
Total  EFTSL allocated to you in School’s workload:
	


	Any comments on current teaching load in current year? (maximum 250 words)?


Insert comment here

	Units Taught – Previous Year

	sem/ trim


	Unit
	Unit’s Total Int.EFTSL
	Unit’s Total Ext EFTSL
	Total Unit EFTSL
	Were you the Unit Coordinator? (Yes/No)
	Supervision of casual marking/ teaching staff (Yes/No and how many)
	Did you originally develop/ significantly modify unit? (Yes/No)
	No. of EFTSL allocated to you in School’s workload

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
Total  EFTSL allocated to you in School’s workload:
	


	Any comments on current teaching load in previous year? (maximum 250 words)


Insert comments here
	3.3 Supervision (excluded from page limit)


If you have supervised any Honours and/or postgraduate students please complete the section below.  Indicate past and present students’ names and level of supervision.  If a student withdrew before completing, please indicate why in a footnote.

	Name
	Degree
	Part-time/ Full-time
	Enrolment Date
	Completion Date
	Outcome
	% of joint supervision

	
	
	
	
	
	
	

	
	
	
	
	
	
	


	How does your supervisory load compare with other staff at your level in the discipline?


Insert comparison here

	Please indicate any important contextual considerations attached to your supervision opportunities and record.


Insert contextual considerations here

	3.4  Student Evaluation of Teaching Reports (excluded from page limit)


You must insert at least three complete UNE-recognised Student Evaluation of Teaching Reports over a range of years, including one from the most recent teaching semester.

Insert reports here

	3.5  Unit Evaluation Reports (optional - excluded from page limit)


Where unit evaluation reports are included and an applicant is not the Unit Co-ordinator, justification for including the report must be presented. 

Insert reports here

	3.6  Response to Teaching and Unit  Evaluation Feedback 


How have you have responded to student feedback?

Insert comment here

	3.7  Peer Review of Teaching and/or Teaching Materials (optional - excluded from  page limit)


Using TLC proformas, please insert Peer Review of Teaching and/or Teaching Materials from colleagues who are at or above the level to which you are applying.  

Insert peer reviews here

	3.8  Nominations and/or Awards for Teaching


List any awards or nominations received for excellence in teaching and learning which you wish to be considered under this criterion. Claims listed here should clearly be distinguished from claims made under Scholarship of Teaching in section four (documentation to be sighted and verified by supervisor).
List awards/nominations here

	3.9  Feedback on Previous Unsuccessful Application (maximum 250 words)


If you were unsuccessful in your last application to this level, please state how you have addressed the Committee’s feedback under this criterion.
Insert comment here

	3.10  Other Evidence of Teaching Performance   


List other evidence here

	SECTION FOUR: 
RESEARCH, SCHOLARSHIP, CREATIVE ACHIEVEMENT AND PROFESSIONAL ACTIVITY

	4.1 Summary 


Provide an overview of your contributions to research, scholarship, creative achievement and professional activity, highlighting your strengths, providing examples of these strengths and relating to the impact evidence provided. Clearly distinguish activities listed here from activities listed under other criteria. You are expected to provide evidence of meeting ongoing Government reporting requirements, currently ERA. 

Insert summary here.
	4.2
 Research Grants (excluded from page limit)


Complete the following for each separate grant.  Evidence of applicant’s contribution, such as a statement from collaborators, should be provided to, and verified by, the supervisor. To insert additional research grant information, copy and paste this table.

	4.2.1 Successful External Grants

	Name of Granting Body:
	

	Research topic:
	

	Internal Grant No.
	
	Period of Grant
	
	Total $ of Grant
	$
	$ of Grant allocated to UNE
	$

	Names of Recipients (UNE recipients in italics):
	

	Applicant’s contribution to the Grant (%):
	

	Name of Granting Body:
	

	Research topic
	

	Internal Grant No.
	
	Period of Grant
	
	Total $ of Grant
	$
	$ of Grant allocated to UNE
	$

	Names of Recipients (UNE recipients in italics):
	

	Applicant’s contribution to the Grant (%):
	

	Name of Granting Body:
	

	Research topic
	

	Internal Grant No.
	
	Period of Grant
	
	Total $ of Grant
	$
	$ of Grant allocated to UNE
	$

	Names of Recipients (UNE recipients in italics):
	

	Applicant’s contribution to the Grant (%):
	


	4.2.2  Successful Internal Grants (School, Faculty, University level) 

	Grant source:
	

	Research topic
	

	Internal Grant No.
	
	Period of Grant
	
	Total $ of Grant
	$

	Names of Recipients 
	

	Applicant’s contribution to the Grant (%):
	


	4.2.3  Pending Grants (Internal and External)

	Name of Granting Body:
	

	Research topic
	

	Internal Grant No.
	
	Period of Grant
	
	Total $ of Grant
	$
	$ of Grant allocated to UNE
	$

	Names of Recipients (UNE recipients in italics):
	

	Applicant’s contribution to the Grant (%):
	


	4.3
 Publications (excluded from  page limit)


List publications with accurate details as required by DEEWR or any academic journal and ensure, when listing co-authors, that your contribution and that of co-authors, does not exceed 100%. Theses prepared for postgraduate awards should not be listed as publications.

Publications since last promotion or appointment must be marked in bold and the most significant publications (up to ten) should be marked with an asterisk.  


Books
Other publications, such as creative or artistic work

Monographs
Forthcoming (in press i.e. formally accepted for publication)


Book chapters
Non-refereed articles

Refereed journal articles
Electronic media


Refereed conference proceedings 
Other

Insert list & bibliometric details here

	4.3.1  Explanation of significance of asterisked publications 


Explain why the asterisked publications are considered the most significant in terms of research impact.

For example: The significance of this publication derives from the fact that the impact factor rating of the journal is 9.08 (according to http://www.bwg.com/iipopescu/Jo_rankingb.htm), that this article was cited by three separate authors in journal articles published in 2009 and that it was reprinted by permission in the Occupational Health Notes of the Hunter New England Health District.

Insert explanation here  

	4.4  Nominations and/or Awards in Research 


Please list any awards or nominations received for excellence in research (documentation to be sighted & confirmed by supervisor). Claims listed here should clearly be distinguished from claims made under Awards for Teaching in section three (documentation to be sighted and verified by supervisor).
List nominations/awards here.

	4.5  Feedback on Previous Unsuccessful Application (maximum 250 words)


If you were unsuccessful in your last application to this level, please state how you have addressed the Committee’s feedback.

Insert comment here.

	4.6
 Other Evidence of Research Performance


You may include published reviews or other assessments (e.g. acknowledgement from collaborators, citation indices, media reports, membership of editorial boards and other empirical evaluative data) of your research, scholarship, including scholarship of teaching, and professional activities.
Insert evidence here.
	SECTION FIVE: 
SERVICE TO THE UNIVERSITY AND TO THE COMMUNITY

	5.1 Summary 


Service activities claimed must relate to your work and role as a UNE academic. You should contextualise your service contributions and where you have focused your activities. Highlight, where appropriate, leadership in service roles and activities. For particular service roles it is essential to spell out the dimensions, duties and achievements associated with your performance in the roles.  It is also essential to explain any outcomes, impact or achievements that have come from service roles.

You should clearly distinguish professional activities under the Service criterion from professional activities under other criteria.  
Insert summary here. 
	5.2
Service to the University 


Include School/Faculty/University committee memberships, other service positions and projects, and service as a representative of the University on external bodies etc.  Indicate the duration, nature and impact of role undertaken.
Insert comment here.

	5.3
Service to the Discipline 


Include editorships, membership of national and/or international committees, contributions to in-service publications. Indicate the duration, nature and impact of role undertaken.
Insert comment here.
	5.4
Service to the Community


Include service to a community, e.g. local, regional, national and international bodies.  Indicate the duration, nature and impact of role undertaken.

Insert comment here.

5.5
Major Management/Leadership Roles 

Provide, details of the role, including dates, the nature of the service function, impact and outcomes of the role.
Insert comment here.

	5.6 Feedback on Previous Unsuccessful Application (maximum 250 words)


If you were unsuccessful in your last application to this level, please state how you have addressed the Committee’s feedback under this criterion. 

Insert comment here.

	5.7
Evidence of Service and Administration Performance 


Evidence may include letters from committee chairs regarding contributions, letters of invitation or acknowledgement, publicity and other reflections of impact of service, etc.

Insert evidence here.
	SECTION SIX: 
APPLICANT DECLARATION  (excluded from page limit)


I confirm that:

· The content of my application is true and accurate 

· My application complies with the Academic Staff Promotion Policy and/or Guidelines

· I have provided my supervisor with the attached list of evidence, as required by clause 14.01.89 of the Academic Staff Promotion Policy, verifying claims contained in this application. 
Applicant’s Name:




Applicant’s Signature:  

Date:



	SECTION SEVEN: 
LIST OF EVIDENCE  (excluded from page limit)


Applications must be submitted in pdf to the supervisor and HRS at promotionapplications@une.edu.au by 5.00pm, Friday, 8 July 2011.
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Name, School and Level sought


