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This Agreement is made between UNE and the UNE Staff Member in accordance with the Details, Terms and attached Schedule.
UNE details

Name: 
The University of New England 

ABN:    
75 792 454 315

Address:    
Armidale NSW 2351 Australia
Contact Person:



Telephone:
61 2 6773 

Fax:
61 2 6773 

Email:

Staff Member details

Name:



Staff Number:


Section:


Address:




Telephone:


Fax:




Email:

	EQUIPMENT DETAILS

	
	Cost

	Laptop Computer
	Model: 
	$




	Other Equipment
	
	$

	“
	
	$

	“
	
	$

	Total Cost
	$

	Fortnightly Payment
	$

	Term
	_____  year/s
	

	Approx. Commencement Date
	
	


TERMS OF AGREEMENT
1.
PURCHASE AND AUTHORITY

1.1
The UNE Staff member:

(a)
agrees to salary package the purchase of the Laptop Computer from UNE for the Total Cost;

(b)
authorises UNE to deduct from her/his salary the Fortnightly Payment calculated with reference to the interest rate and including the administrative fee, charges and taxes set out in the attached Schedule. 

1.2
The UNE Staff member must comply with the:

(a)
Policy on Salary Packaging of Laptop Computers;

(b)
ITD Policy entitled Computing Rules of Use.

1.3
The UNE Staff member is responsible for insuring the Laptop Computer.

2.
TERM

This Agreement commences on the Commencement date and continues for the Term.

3.
INDEPENDENT ADVICE


The UNE Staff member acknowledges reading the Salary Packaged Laptops Policy which can be located on the HR Webpage and having sought or having the opportunity to seek independent financial and legal advice in relation to this Agreement.

4.
END OF EMPLOYMENT 

4.1
If UNE Staff member leaves employment with UNE within the Term she/he must pay the balance of the Total Cost of the Laptop Computer together with the administrative fee, charges and taxes set out in the attached Schedule (Outstanding Amount).

4.2
If the Outstanding Amount remains unpaid by the UNE Staff member then it will become a debt payable to UNE and attract interest at the rate set out in the Schedule 

4.3
The Outstanding Amount may in UNE’s absolute discretion:

(a)
be deducted from any amounts due to the UNE Staff member upon cessation of her/his employment;

(b)
be recovered as a debt in accordance with UNE’s usual debt recovery procedures.

Signed:

Staff Member: 


Date: _____/_____/_______

Salary Packaging Officer: 


Date: _____/_____/_______
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