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Part A:  To be completed by Staff Member
Faculty: 
School/Unit: 

Name: 
 Staff Number: 

Position Title: 

Date of Appointment: ____/____/_____


I hereby attach a full Application for Permanency which addresses how I have met my probationary requirements, supported by evidence in the following areas (as appropriate):

 
Qualifications completed since Appointment

 
Experience and Achievement in Teaching and Curriculum Development since appointment, including


Teaching Load




Supervision





Evidence of Teaching Performance, including results of formal student 




evaluations of teaching and/or unit conducted by the TLC
 
Research, Scholarship, Professional Activity and Creative Achievement since appointment; including




Research Grants




Publications




Evidence of Research Performance




Conferences or other Papers

 
Service to the University and Community, including


Evidence of Service to the University and Community
I have also attached: 

· Copy of my letter of offer (outlining probationary conditions)

· Copies of any documentation varying those conditions

· Copies of all Annual Probation Report Forms
· Copies of additional papers which support the application 


Signature : 
      Date: 
____/____/_____

Staff member

Part B:  To be completed by the Supervisor
Assessment of the Staff Member’s case for permanency

Recommendation

 Confirmation of permanent appointment; OR
 Termination of employment (see attached Form 10.04d)
Details of persons consulted prior to making this report and whether any of those consulted disagree with the recommendation of this report.

Signature : 
      Date: 
____/____/_____





Supervisor
Part C:  To be completed by the Head of School/Area (if not also the supervisor)
Comments and Recommendation: 


Signature : 
      Date: 
____/____/_____



Head of School/Area
Part D:  To be completed by the Staff Member

I have been given a copy of this report and have discussed it with my Supervisor. I understand that I may submit a written response within five working days.
Signature:  
      Date: 
____/____/_____



Staff member

Part E: To be completed by the Pro Vice-Chancellor & Dean

Approved:
  Permanency be granted; OR

  Termination of employment 
In case of termination reason for the decision:   


Signature: 
   Date: ____/____/_____


PVC&D
Part F: Human Resource Services Use only:

1. Advice sent to staff member:   
initial 

date ____/___/____  

2. Employment status updated on CONCEPT:  
initial 

date ____/___/____  

3. Documentation filed on personal staff files:
initial 

date ____/___/____


