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Any changes to the Selection Committee must be submitted to Human Resource Services for approval prior to any part of the selection process commencing and cannot change after shortlisting has occurred.
Part A: Position Details

Position Title: 


Position Number: 
   

Has availability of Selection Committee members been confirmed?      Yes       No
Part B: Selection Committee Details
Academic Staff
Academic Staff Selection Policy http://www.une.edu.au/policies/pdf/academicstaffselection.pdf
Shortlisting Date: ____/____/_____  

Interview Date: ____/____/_____

	Name
	Role on Committee
	School/Directorate
	* Selecting the Best
Yes/No

	
	Head of Employing School (Chair)
	
	

	
	Elected staff representative from School
	
	

	
	Head of Cost Centre Nominee 1 (Head of cognate School)
	
	

	
	Head of Cost Centre Nominee 2
	
	

	
	Head of Cost Centre Nominee 3
	
	

	
	Optional Student representative
	
	

	
	Optional Administrative support person within employing School  (for access to applications using WebKiosk)
	
	

	
	Optional EEO Observer (School to contact Employment Equity & Diversity)
	
	


The full Selection Committee must have:

i) at least two members who have completed “Selecting the Best” training; and

ii) at least two members of each gender; and

iii) all members who are at least at or above the level of the appointment being selected.
General Staff 
General Staff Selection Policy http://www.une.edu.au/policies/pdf/generalstaffselectionpolicy.pdf 
	Name
	Role on Committee
	School/Directorate
	*Selecting the Best
Yes/No

	
	The direct supervisor (Chair)
	
	

	
	Client or user of the services of the area
	
	

	
	At least one person outside of the   directorate/School/work area
	
	

	
	Additional member
	
	

	
	Optional Administrative support person within employing School /Directorate (for access to applications using WebKiosk)
	
	

	
	Optional EEO Observer (School to contact Employment Equity & Diversity)
	
	


The Selection Committee will have:

i) a minimum of two members who have completed “Selecting the Best” training; and

ii) at least one member of each gender.

Part C: Approval

The Selection Committee membership complies with UNE policy.
Signed: 
 Date: ____/____/_____

PVC&D/Director

Part D: Human Resource Services Use Only

Checked: 
 Date: ____/____/_____
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