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UNIVERSITY OF NEW ENGLAND

POSITION TITLE (Part-time, Fixed-term, Half-time)
School/Directorate

Opening paragraphs should include brief information about the role of the position, which may incorporate some info about the School/Directorate/Project. Wording can be used from the Position Statement (see position objectives).

e.g.(General position) The appointee will be responsible for developing and managing the provision of student support and services, together with compliance with all legislative requirements relating to the delivery of services to international students. The incumbent will provide leadership and specialist support, including administration and financial accounting for the Directorate.

e.g. (Academic position) The School of Business, Economics and Public Policy is a leader in research and teaching of Accounting, Marketing, Human Resource Management, Finance and Management. The School is seeking to appoint an academic staff member in the accounting discipline. The person must be appropriately qualified with relevant academic experience to teach and undertake research in financial accounting and/or management accounting and/or auditing areas.

A few key selection criteria and qualifications can be listed here. Qualifications and selection criteria listed in advertisements must be the same as what is in the position statement.

e.g. Applicants must have excellent written and oral communication skills; the ability to work independently and as part of a team; proven high level administrative and organisational skills; and empathy with students in a tertiary residential college or similar environment.

If a position is fixed term, the length of the appointment must be included.

e.g.  This is a fixed term position available until  MACROBUTTON  AcceptAllChangesInDoc "[Insert Date here]" with the possibility of further appointment (or conversion to continuing appointment) subject to satisfactory performance and the availability of funding.

For less than full-time positions (delete if not necessary)

e.g. Consideration will be given to filling this position on a less than full-time basis.  OR
While one full-time, continuing position is currently available, it could be filled by two part-time positions. Applicants should indicate their preference for full-time or part-time work.
Additional paragraph for Armidale lifestyle blurb (“Tree Change Opportunity”) for national/international advertising
e.g. This position would ideally suit someone who wishes to retain their career focus while also having the desire for a life-style change in beautiful Armidale, New England. Armidale is surrounded by world heritage national parks, is only 2 hours from the mid north coast and is a unique country town that offers all the facilities of a city. Recognised as a centre for culture, Armidale is well served for art, music, theatre and education, both public and private. Additional sentence – optional: KPMG demographer Bernard Salt has rated Armidale in the top 10 boom towns in Australia due to construction and education.

Informal enquiries may be directed to  MACROBUTTON  AcceptAllChangesInDoc "[Insert Name here]" , ph: (02) 6773  MACROBUTTON  AcceptAllChangesInDoc "[Insert Extension here]" or e-mail: xxxx@une.edu.au. For further information about the School/Directorate visit www.une.edu.au/xxxxx

Salary:
[HR can insert this information]

$xxxxx to $yyyy per annum (HEO Level or Lecturer) [if part time General position - hours should be included OR for Academic position “part-time pro rata”]
plus (up to) 17% employer superannuation and optional salary packaging

OR FOR APPOINTMENT OF ONE CALENDAR YEAR OR LESS

plus 9% employer superannuation and optional salary packaging

Closing Date:
xx Month 2007 

Closing date is dependent on when and where advertised [Positions normally close on Mondays]. For General Staff - minimum time for positions to be open, when advertised locally – is 10 working days; three or four weeks nationally. For Academic positions – minimum time for position to be open is three weeks; four weeks for international advertising.
Reference No:
207/xxx

An application package, including all selection criteria that must be addressed, may be obtained from http://www.une.edu.au/recruit or by phoning Human Resource Services, (02) 6773 3972.  Applications will be received up to 5pm on the closing date.  

Equity principles underpin all UNE policies and procedures.

http://www.une.edu.au
	                                    DELETE if not necessary

The University will not provide travel and removal for this position.

This position is only open to those who already hold a valid working visa in Australia
	


