7.02Z(ii)   Varying an Established Position
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Cost Centre


Discussion within Cost Centre to review needs and consider possible impact on any incumbent


Establish if proposed change can be supported by the existing budget


Review position statement if required (General staff)


Complete form 7.02b Application to Vary a Position


Approval by Head of School and PVC&Dean/Director

















Human resource Services


If position statement amended – requires classification review (General staff)


Amend ALESCO Establishment & incumbent records


Advise any incumbent of change or advertise position if vacant – form 9.02a









































Discussion with Human Resource Services staff as required



















































































             Human Resource Management Handbook
12 March 2002

