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Cost Centre


Discussion within Cost Centre to determine current and future staffing needs and consider possible impact of new position on existing staff/positions


Determine that new position can be supported within the existing budget


Prepare position statement (General staff)


Complete form 7.02a Application to Establish a New Position


Prepare draft advertisement and nominate enquiries person


Approval by Head of School and PVC&Dean/Director

















Human Resource Services


Position statement to be classified within HEO1-10 level (General staff)


Establish ALESCO record


HR checks re suitability for redeployment staff


Advertise position 


Proceed through the recruitment process









































Discussion with Human Resource Services staff as required
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