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Introduction to Handbook

Welcome to the University of New England Human Resource Services, Human Resource Management Handbook.

The HR Policies reflect the overall strategic objectives of the University and are developed in consultation with staff and Staff Consultative Committees.  All HR policies are approved by the Vice-Chancellor.

The Human Resource Management Handbook has been developed for the convenience of staff at the University of New England. The handbook contains the various Human Resource Policies, Guidelines, Forms and Flowcharts. The handbook has been arranged in sections covering all aspects of Human Resource Services areas of responsibility from Position Management and Classification, Recruitment and Selection, Commencing Employment and Probation, Salary, Leave, through to Cessation of Employment. Other sections cover the areas of Equity and Occupational Health and Safety.  

Each section contains the HR policies relevant to that section. These are listed with a policy number. i.e. Probation is found in Section 10, Commencing Employment and Probation. The Academic Probation policy is numbered 10.04 Probation – Academic Staff. Following the policy are listed any forms related to the particular policy. These have the same number as the policy followed by a lower case letter. 10.04a Mandatory Probation Review Report - Academic Staff etc. Where there are specific guidelines relating to the policy these also have the same number as the policy followed by an upper case letter 10.04A Guidelines for Preparing a Probation Report - Academic Staff etc. Most policies also have a flowchart showing staff responsibilities in relation to the policy. These have the policy number followed by an upper case Z. 10.04Z Probation Academic Staff, Flowchart.
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