Approval Process

Chart 4: Casual Appointment
Effective: 2 June 2008

Centrally, externally or New Casual Academic Staff Contract of Employment
; http://www.une.edu.au/hrs/handbook/08/08.08a.doc
special purpose funded New Casual General Staff Contract of Employment
http://www.une.edu.au/hrs/handbook/08/08.09a.doc
Visa details showing approval to work
Curriculum Vitae (only for new appointments)
{22 Documentation Plus other forms indicated on Casual Appointment Contract

The appointment must be truly casual (ad hoc, short notice, short term, not regular hours)

v Provided that: The total period of employment within the same School must not exceed 6 months
Head of School/Cost Centre approves 4~

HRS will refer appointment paperwork back to the HoS/HoCC if a fixed-term
¥ appointment would be more appropriate

_ Up to 6 months

The appointment must be truly casual (ad hoc, short notice, short term, not regular hours)

. . The total period of employment at UNE must not exceed 12 months
More than 6 months & PvC&D/Director approves ’ _Provided that:

and up to 12 months HRS will refer appointment paperwork back to the HoS/HoCC if a fixed-term appointment
would be more appropriate

The appointment must be truly casual(ad hoc, short notice, short term)

Director, HRS must be consulted with . .
regard to eligibility for conversion prior to A minimum of 5 v_vorklng days must
. approval of the appointment ’ be allowed for this process

] Provided that:
_ More than 12 months Q( PVC&D/Director may approve —

G‘ HRS will refer appointment paperwork back to the HoS/HoCC if the position should be advertised

HRS will refer appointment paperwork back to the HoS/HoCC if a fixed-term appointment
7™ would be more appropriate

pPVC&D/Director will ’ Report all new or extended casual appointments to the COO in the 3 monthly report
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