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	Human Research Ethics Committee

~ PROGRESS/FINAL REPORT FORM ~

	Ethics Approval for Research Involving Humans


ATTENTION MAC USERS: THIS FORM IS HAS LIMITED COMPATIBILITY WITH MAC’S AND SHOULD BE COMPLETED ON A PC TO ENSURE THAT THE COMPLETE FUNCTIONALITY OF THE FORM IS OPERATIONAL.
· What is a Progress and Final Report?  

A progress report is submitted to inform the HREC who your research is progressing. This report is submitted if you have more than a 12 month approval.  


A final report is submitted at the end of your research.  It informs the HREC that you have completed your research and what the outcomes were.

· What is this form used for?

The Progress/Final report form only relates to the data collection phase of your research.  If you have not finished your data collection you need to submit a Progress report and a variation (if you only have a 12 month approval).  If however you have finished your data collection and are in the process of writing up your results you need to submit a Final report.

· When you should use this form.  

A Progress report should be used if you have been granted more than 12 months for your research.  This generally only applies to teaching protocols.

A Final report must be submitted when you have finished your research.  

· Care should be taken in the preparation of the variation, ensuring that you answer all questions that are applicable and that you attach any additional or changed documentation.

· Answers to questions must be:

· Entered into the spaces provided – these can be expanded if you require more room, although answers should be kept as concise as possible while at the same time providing the required detail.  Do not answer questions with “see attached”.

· Answered in plain English.  Where it is necessary to use technical terms these must be explained.  

· All answers must be typed in bold using a font size no smaller than Georgia 10pt or similar.
· Important:  Enable Editing and Enable Content if prompted when you first open this form.  This will enable you to select your answers using the tick boxes.
Submitting your Progress or Final Report:
Before you submit: 

· Incomplete forms will not be accepted; nor will old versions of the form. It is your responsibility to ensure that your document is complete and on the latest version.  

· The report must identify all of the researchers involved with the project. It must be signed by the Principal Researcher and the student researcher.
· Progress/Final Reports should be submitted electronically either as a word document or a colour pdf. Hardcopies will be accepted but must be submitted in colour.  

Submit to:
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   ethics@une.edu.au

Questions can be directed to:


Research Ethics Officer
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02 6773 3449


Research Services




             OR

T.C Lamble Building
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02 6773 2890

University of New England


Armidale   NSW   2351

 


It is advisable to keep an electronic copy, complete with signatures, for your personal records.


	PLEASE DO NOT COPY THIS PAGE WITH YOUR APPLICATION
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	Human Research Ethics Committee (HREC)

~ PROGRESS/FINAL REPORT FORM ~ 

Ethics Approval for Research Involving Humans


PROJECT STATUS:
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ALL questions MUST be answered.  DO NOT delete any part of this form. Use plain English.  This form relates to the data collection phase, only, of your research and not the writing up phase.

Project Title: 

HREC Approval Number: 

Principal Investigator/Project Supervisor: 
	Name (title, given name & surname)
	

	School
	

	Phone No.
	

	Email Address
	


Associate/s: (Copy this table if required)
	Name (title, given name & surname)
	

	School
	

	Phone No.
	

	Email Address
	

	Role on this project
	


Student Researcher: 
	Name (title, given name & surname)
	

	School
	

	Phone No.
	

	Email Address
	


Current status of the project (complete only one of the following sections):

a) In Progress (still collecting data) - Expected completion : 


 
         (Date)
If you require and extension of time to complete this project, please complete and submit a variation form:

b) Completed on 

and this is the Final Report.


  (Date)

c) Not Commenced or Abandoned on: 



      (Date)

Give a brief report below explaining why the project did not commence or was abandoned and then go directly to the Declaration:

	


	1.
	Briefly restate your aims of the research.

	Max. of 300 words
	


	2.
	Was the data collection phase carried out as specified in the application?
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	If NO, please provide reasons. (Max 300 words
	


	3.
	During the course of the project have any ethical concerns or difficulties arisen?
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	If you answered YES, describe the ethical concerns or difficulties and any adverse effects on participants, and steps taken to deal with these. (Max 500 words)
	


	4.
	Describe the current and future arrangements for the storage of the research data and the maintenance of its confidentiality and security. This should include the length of time the data will be kept, where it will be kept, who will keep it and who will dispose of the data

Student Researchers are reminded that all data must be returned to their Supervisor once the thesis has been successfully submitted.
Data must now be stored on the cloud.une.edu.au. If this is not to be the case for this research please clearly state why.

	Max. of 300 words
	


CERTIFICATION:

I confirm that this project has been/is being conducted in a manner that conforms in all respects with the NHMRC Guidelines, the National Statement on Ethical Conduct in Research Involving Humans and the procedures set out in the original protocol.

Signature of Principal Investigator/Project Supervisor:
Signed:  






Date:  

Name:









(Block letters)

Signature of Student Researcher: (If available):
Signed:  






Date:  
Name:
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