These Instructions to the Legal Office must be completed by the UNE Exchange Proposer and following approval by the Exchange Committee and action noted to the International Committee a formal document will be drafted by the Legal Office. Prospective Exchange Partners or exchange students must not be promised any benefits or options until a formal document is approved by the Pro Vice-Chancellor (Development & International) and signed by the Vice-Chancellor.

INSTRUCTIONS FOR EXCHANGE PARTNER AGREEMENT (STUDENTS)
Please complete and note the following details

	DETAILS

	UNE Exchange Proposer
	Name


     

 FORMTEXT 
     
 

School


     
Faculty


 FORMDROPDOWN 

Telephone
     


E-mail


     @une.edu.au

	Contact Details of Exchange Partner
	Institution Name 
     



Faculty


     
Address


     



Contact Person
     
Telephone
     
Fax


     
E-mail


     

	Provide Name of Exchange Partner Campus
	     

	Provide reasons for proposing  the Student Exchange
	     

	What is the proposed Term (years)?
	 FORMDROPDOWN 


	What is the proposed Annual Review Date?
	First week in February each year

	Has the proposed Exchange Partner provided documentation demonstrating that the Exchange Partner is accredited by the relevant professional bodies and government agencies?
	     



	What is the anticipated number of incoming and outgoing exchange students for each year of agreement (list each group separately in tabular form)?
	 FORMDROPDOWN 
 equivalent full-year exchange students

	What are the administrative and/or additional fees?
	     

	Any special provisions?
	     


Please attach confirmation from the Exchange Committee and copies of Minutes of meeting that the Student Exchange Partnership has been approved.

_________________________


__________________________

Chair or Authorised Representative for

Date
Exchange Committee
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